
IT IS EXPECTED THAT A QUORUM OF THE PERSONNEL COMMITTEE, BOARD OF PUBLIC WORKS, PLAN 
COMMISSION, WILL BE ATTENDING THIS MEETING; (ALTHOUGH IT IS NOT EXPECTED THAT ANY OFFICIAL ACTION 
OF ANY OF THOSE BODIES WILL BE TAKEN) 

 
CITY OF MENASHA 

Administration Committee 
140 Main Street, 3rd Floor Council Chambers 

March 3, 2008 
 

6:00 PM 
 

AGENDA 
 
 

 

Back Print 

1. CALL TO ORDER  

A. Call to Order  

2. ROLL CALL/EXCUSED ABSENCES  

A. Roll Call  

3. MINUTES TO APPROVE-MINUTES & COMMUNICATIONS TO 
RECEIVE

 

 Minutes to approve:  

A. Administration Committee Minutes, 2/18/08  

Attachments 

4. DISCUSSION  

A. Increase General Fund-Revenue Account-Sale of City Property (31100-48-04-391-
000) by $10,000 and General Fund-Expenditure Account-Transfer to Housing 
Rehabilitation Revolving Loan Fund (31100-59-04-203-251) by $10,000. (Held 
2/18/08) (3/4 vote required) (Ald. Wisneski) 

 

Attachments 

B. Health Department Agreement with Fox Valley Public Health Preparedness 
Consortium, Jan. 1, 2008 to Dec. 31, 2008, and authorize signature. 

 

Attachments 

C. Renewal of Cell Phone Contract with U.S. Cellular  

Attachments 

D. Updated Electronic Communications & Information Technology Policy 
(recommendation of IT Steering Committee) 

 

Attachments 

E. O-2-08 An Ordinance Relating to Weights and Measures   

Attachments 

F. Weights and Measures Proposed Fee for Licensing Period 3-1-08 to  
6-30- 09 (Recommendation of Board of Health) 

 

Attachments 

G. Accounts payable and payroll for 2/21/08-2/28/08 in the amount of $756,213.80  

Attachments 

H. Update from Menasha Utilities GM Doug Young on: 1) Steam Utilities Financials; 
 
2) Interest Payment for Steam Utilities; 3) Water Treatment Plant Update.   

 

Attachments 

I. Update from Steam Plant Manager Dick Sturm on: 1) Noise Issue at Steam Plant;  
2) Grate System of #3 Boiler 

 



5. ADJOURNMENT  

A. Adjournment  

 
“Menasha is committed to its diverse population. Our Non-English speaking population or those with disabilities are invited to 
contact the Menasha  City  Clerk at 967-3600 24 hours in advance of the meeting so special accommodations can be made.” 

















 
 

City of Menasha ● Police Department 

430 First Street ● Menasha, Wisconsin 54952-3143 ● Phone (920) 967-3501 ● Fax (920) 967-5145 
www.menashapolice.org 

 

 

 
 

  
 
 
 
 
 To:  Mayor Laux 
         Ladies and Gentlemen of the Common Council 
From:  Chief Stanke 
Date:  February 27, 2008 
  Re:  Renewal of Cell Phone Contract with U.S. Cellular 
 
 
Our current cell phone contract with U.S. Cellular will be expiring in March.  I along 
with members of the Menasha-Neenah consortium met and reviewed their proposals for a 
new contract for our user group.  To refresh your memories we participate with the City 
of Neenah, the Menasha Joint School District and the Neenah Joint School District.  
 
This year U.S. Cellular bid on and was awarded the state bid for cellular service and as a 
result has offered us the same terms as they are giving to the state of Wisconsin.  This 
was an open biding process open to all cell phone companies doing business in 
Wisconsin.  The terms offered should allow us to see a reduction in monthly bills. 
 
It is my recommendation that we accept the terms of the state bid offered by U.S. Cellular 
and move to sign a new two year contract. 
 
The terms will allow us to see a reduction in charges from .09 a minute to .05, in addition 
monthly service charges for base plans will be reduced from $8.00 a month to $3.00 a 
month.  In addition the local calling area will be expanded to include the entire state of 
Wisconsin along with major portions of the Midwest. 
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City of Menasha 
Electronic Communications & Information Technology Policy 

 
I. Electronic Communications 
 

To better serve our citizens and give our workforce the best tools to do their jobs, the 
City of Menasha (“City”) continues to adopt and make use of new means of 
communication and information exchange.  This means that many of our employees 
have access to one or more forms of electronic media and services, including (but 
not limited to) computers, e-mail, telephones, cellular telephones, voice mail, fax 
machines, external electronic bulletin boards, on-line services, the Internet, and the 
World Wide Web. 
 
The City of Menasha encourages the use of these media and associated services 
because they are valuable sources of information.  However, all employees, and 
everyone connected with the City, should remember that electronic media and 
services provided by the City are the sole property of the City of Menasha, and their 
purpose is to facilitate and support City business.  The City expects all electronic 
communication use to demonstrate the same level of ethical and professional 
manner as required in face-to-face or written communications. 
 
This policy cannot lay down rules to cover every possible situation; however, the 
purpose of this policy is to express the City’s philosophy and set forth general 
guidelines to ensure the proper use of the City of Menasha’s electronic 
communications.  By adopting this policy, it is the City’s intent to ensure the 
electronic communication systems are used to their maximum potential for business 
purposes and not used in a way that is disruptive, offensive to others, or contrary to 
the best interest of the City.  
 
The City encourages the use of electronic communication to: 

• Communicate with fellow employees, citizens, elected officials, and other 
individuals regarding matters within an employee’s assigned duties; 

• Acquire information related to or designed to facilitate the performance of 
regular duties; and 

• Facilitate performance of any task or project in a manner approved by an 
employee’s supervisor. 

 
Access & Personal Use:  Each department supervisor shall determine which 
employees in their department shall have access to the various media and services, 
based on business practices and necessity. It s understood that the Police 
Department may need to have access to various websites that would otherwise be 
prohibited by this policy. The policy shall not prohibit the legitimate use of City 
computers or the access to websites used in conjunction with Law Enforcement 
activities. It is required that authority be given to any Police Officer needing to use 
City computers for legitimate law enforcement activities prior to that use. Such 
authority shall be given by a Supervisory Lieutenant, the Operations Lieutenant, 
Investigations Lieutenant or the Chief of Police. Such authorization shall be 
documented by the Supervisor and need not be reported to the Information 
Technology Manager. 
 
Chat Rooms:  Employees may not access and/or speak on behalf of the City of 
Menasha in news groups or chat rooms unless authorized by the department 
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supervisor.  Use of e-mail and/or the Internet does not ensure confidentiality and the 
City of Menasha has software that can monitor and record Internet use. 
 
Hardware – Software Applications:  The City has established a platform of 
software and hardware that meets the needs of the department and the City.  
Therefore, employees are not allowed to add, modify or delete any hardware and/or 
software without the express consent of the systems administrator.  This includes 
any software packages, games, screensavers, etc.  Violation of this provision will 
result in loss of electronic privileges, and/or discipline, up to termination of 
employment. 
 
Personal Use:  The City allows limited, occasional use or incidental personal use of 
electronic communications systems during lunch and breaks, or immediately before 
or after normal business hours, subject to the following conditions and restrictions.  
Personal use must not: 

• Involve any prohibited activity (see Prohibited Activities.); 

• Interfere with the productivity of the employee or his/her co-workers; 

• Consume system resources or storage capacity on an on-going basis; or 

• Involve large file transfers or otherwise deplete system resources 
available for business purposes. 

  
Confidentiality/Public Record:  Use of e-mail and/or the Internet does not ensure 
confidentiality.  The City of Menasha has software that can monitor and record 
Internet use.  Electronic mail falls within the definition of a public record and, as such, 
can be requested as an open record.  Any information that is requested or sent by 
any employee is stored and can be retrieved, even if the user denotes it as classified 
or personal in nature, or deletes the information at the site.  Therefore, remember 
when utilizing electronic communications, there is no guaranteed right to privacy; 
inappropriate, unprofessional, illegal activities, or confidential information should not 
be forwarded via e-mail or the Internet.  The City retains the right to enter the 
system, and the public has a right to request information off the system. 
 
Anyone receiving an electronic communication in error shall notify the sender 
immediately. The communication may be privileged, confidential and/or exempt from 
disclosure under applicable law.  Such privilege and confidentiality shall be 
respected. 
 
Prohibited Activities:   As a condition of providing electronic access to City 
employees, the City of Menasha places certain restrictions on workplace use of e-
mail and the Internet.  The following uses of electronic communication are strictly 
prohibited: 
 

• The creation, solicitation, and/or exchange of messages or images that 
are offensive, harassing, disruptive, sexually oriented, defamatory, 
obscene or threatening.  This includes offensive or harassing statements 
or language including disparagement of others based on their race, 
national origin, sex, sexual orientation, age, disability, religious or political 
beliefs.  Discrimination and/or harassment over computerized systems 
will not be tolerated and constitutes a clear violation of City policy. 

 

• Vandalism is prohibited.  This includes, but is not limited to, any attempt 
to test, circumvent, harm or destroy the data of another user, the network, 
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Internet, or any networks or sites connected to the City network.  
Attempts to breach security codes and/or passwords will also be 
considered a form of vandalism. 

 

• Engaging in illegal, fraudulent, or malicious activities. 
 

• Hacking or obtaining access to systems or accounts than an individual is 
not authorized to use. 

 

• Dissemination, copying, downloading or printing of copyrighted materials 
(including games, articles and software) in violation of copyright laws. 

 

• The creation and/or exchange of advertisements, solicitations, chain 
letters, gambling and other unsolicited e-mail, or any activity in violation of 
local, state or federal law. 

 

• Operating a business, usurping business opportunities or soliciting money 
for personal gain, or searching for jobs outside of the City of Menasha. 

 

• Conducting stock market transactions or operating a stock ticker notice. 
 

• Registration to list servers without proper authorization.  Participating in or 
establishing without administrator’s permission any types of electronic 
bulletin boards, conferencing features, or chat rooms. 

 

• Willful destruction of computer hardware or software, or attempts to 
exceed or modify the parameters of the system is prohibited.  Nothing in 
this policy shall prohibit the Network Administrator from intercepting and 
stopping e-mail messages that have the capacity to overload the 
computer resources. 

 

• Messages should not be read or sent from another user’s account except 
under properly delegated arrangements. 

 

• Sending, altering, reading, deleting, modifying, or copying a message 
belonging to another user without the permission of the originator, or 
attempting to hide the identity of the sender, is prohibited. 

 

• The continued usage and/or access to contents of e-mail and/or the 
Internet when an employee terminates or is laid off from employment with 
the City. 

 
Note:  All City policies and procedures dealing with the privacy, misuse of City 
resources, sexual harassment, data security and confidentiality apply to all electronic 
communications usage.  As laws and/or decisions regarding electronic 
communications change, the City reserves the right to change and/or add restrictions 
to e-mail and Internet use. 
 
Monitoring & Security:  The use of electronic communication is a tool for business 
communications, and users have the responsibility to use this resource in an 
efficient, effective, ethical and lawful manner.  All uses of electronic communications 
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are the sole property of the City of Menasha.  The City of Menasha has the right to 
monitor any employee’s electronic communications for legitimate business reasons, 
including compliance with this policy and employee performance, and where there is 
reasonable suspicion of activities that violate this policy. 
 
The use of passwords is intended to keep unauthorized individuals from accessing 
messages stored on the system.  The practice of using passwords should not lead 
employees to expect privacy with respect to messages sent or received.  The use of 
passwords for security does not guarantee confidentiality. 
 
E-Mail Record Retention:  As a general rule, e-mail is a public record whenever a 
paper message with the same content would be a public record. (See WI Stats. 
19.32(2) for a definition of a record.)  The same rules apply with respect to record 
retention and disclosure as do with other City documents. 
 
Components of an E-Mail record:  The e-mail record is defined to include the 
message, the identities of the sender and all recipients, the date, and any non-
archived attachments to the e-mail message.  Any return receipt indicating the 
sender received the message is also considered to be part of the record. 
 
Saving and Indexing E-Mail records:  The Records Custodian of an e-mail bears 
the responsibility for determining whether or not a particular e-mail record is a public 
record which should be saved and ensuring the record is properly indexed and 
forwarded for retention as a public record.  E-Mail which is subject to records 
retention must be saved and should be indexed so that it is linked to the related 
records in other media (i.e., paper) so that a complete record can be accessed when 
needed.  E-Mail records to be retained shall be archived to a local diskette or printed 
out and saved in the appropriate file. 
 
Public Access to Electronic Communications:  If a Department receives a 
request for release of an e-mail, or other public record, the Records Custodian of the 
record shall determine if it is appropriate for public release, in whole or in part, 
pursuant to law, consulting the City Attorney’s office, if necessary.  As with other 
records, access to, or electronic copies of, disclosable records shall be provided 
within a reasonable time. 
 
Disciplinary Action:  This policy is effective to all stand-alone units as well as units 
connected to the network and/or Internet.  Employees who violate the provisions of 
the policy will have all user privileges revoked for themselves, and possibly other 
employees, regardless of the success or failure of the attempts.  Disciplinary action 
for violation of the City of Menasha’s Electronic Information Systems Policy may 
include, but is not limited to, progressive discipline:  an oral warning, a written 
warning, suspension, and/or termination, depending upon the type of offense.  The 
nature of the violation may also be subject to civil liability and criminal prosecution.  
The measure of the discipline will correspond to the gravity of the offense as 
weighted by its potential effect on the City of Menasha and fellow employees.  
Payment will be required for damage necessitating the repair or replacement of 
equipment and/or software. 
 
Any employee who discovers a violation of this policy shall notify the Help Desk, 
who, in turn, will notify the Department Head, or Human Resources Director or both.  
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Any employee who inadvertently violates this policy shall immediately notify the 
Department Head who shall notify the Help Desk. 
 

II. Purchasing, Installation, and Testing 
 

Any computer system, software, telecommunications, or other technology paid for 
by, or donated to the City of Menasha, or brought into the City of Menasha for use by 
a third party, intended for use on any workstation, or which intends to utilize the 
City’s network backbone as a carrier, or will interface in any manner with the City’s 
network, must be evaluated and approved by the Information Technology (IT) 
Manager prior to purchase, acceptance, use, or distribution with regard to current IT 
standards.  Of greatest concern are those acquisitions or installation plans that 
involve devotion of large amounts of capital, broad distribution, or non-standard 
operating systems or protocols.  These guidelines apply to all technology purchases 
or installations, regardless of funding sources.  The Information Technology Manager 
reserves the right to remove any non-approved technology installation. 
 
Any approved technology will be installed by, or have the installation monitored by, 
the IT Manager.  City Departments are advised they have no authority to disseminate 
information on the City’s technology installation to any outside party or vendor 
without prior approval of the IT Manager, as such dissemination presents the 
possibility of compromising network security.  If a department needs to converse with 
a vendor concerning the possible implementation of new technology and such 
discourse requires details on the City’s technology setup, the department will arrange 
to have the IT Manager present during all contacts to provide the necessary 
information in such a manner as to not compromise security. 
 
The Information Technology  Manager will attempt to do all testing of new technology 
with regard to its effect on network or systems performance.  Testing will either be 
performed in isolated test environments or during times of low network usage.  If 
such testing will require downtime during normal production periods, the IT Manager 
will arrange suitable testing times with the affected department in advance. 

 
III. E-Mail Open Record Guideline 
 

1. The general rule is that e-mail is a public record whenever a paper message with 
the same content would be a public record.  It is the message and not the 
medium that determines whether an item is a public record. 

 
2. Each employee must decide whether or not an e-mail that is either sent or 

received constitutes a public record.  If an e-mail is determined to be a public 
record, then it must be saved.  E-mail may be saved electronically or in hard 
copy, or both. 

 
3. Public record do not include non-final drafts of documents, personal notes or 

business matters, preliminary computations, or like materials. 
 

4. Public records do not include personal messages, invitations to meetings, or 
confirmations of meetings. 

 
5. Public records do not include generic requests for information or replies to 

requests for information. 
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6. Public records do not include documents subject to attorney-client privilege. 

 
7. Public records do include conversations, discussions, recommendations, or 

decisions of specific cases or matters under your jurisdiction. 
 

8. If you have any doubt or question as to whether an e-mail is or is not a public 
record, please contact the City Attorney’s office. 

 
 
 
 
 
 
 
 
Revised:  9-26-07 (IT Committee) 
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City of Menasha 
Electronic Communications & Information Technology Policy 

User Agreement* 
 
 
As an employee of the City of Menasha (the “City”), I recognize and understand that the City’s 
electronic information systems are provided for conducting the City’s business.  However, City 
policy does permit some limited, occasional, or incidental personal use of the equipment and 
services under certain circumstances.  I understand that all equipment, software, messages and 
files are the exclusive property of the City.  I agree not to add, modify, or delete any hardware 
and/or software application without the authorization of the Information Technology Manager.  I 
agree not to use the electronic information systems in a way that is disruptive, offensive, or 
harmful to others or to the City of Menasha.  I agree not to use passwords, access a file, or 
retrieve any stored communication other than where authorized.  I agree not to copy, send or 
receive confidential information without prior authorization from my immediate supervisor. 
 
I am aware that the City reserves and will exercise the right to review, audit, intercept, access 
and disclose all matters on the City’s electronic information systems at any time.  I am aware 
that he City may exercise these rights with or without employee notice, and that such access 
may occur during or after working hours.  I am aware that use of a log-in name and password 
do not guarantee confidentiality, guarantee privacy, or restrict the City’s right to access 
electronic communications or information systems.  I am aware that violations of this policy may 
subject me to disciplinary action, up to and including discharge from employment. 
 
I acknowledge that I have read and that I understand the City of Menasha’s policies regarding e-
mail, electronic communications, and acceptable software. 
 
 
 
  Printed Name of Employee  _____________________________________ 
 
  Signature of Employee  _____________________________________ 
 
  Date    _____________________________________ 
 
 
 
* To be placed in Employee’s personnel file. 
 

 
 
 
 
 
Revised:  9-26-07 (IT Committee) 



 

 

City of Menasha 
Information Technology Steering Committee 

Gegan Room 
Menasha Public Library 

Wednesday September 26, 2007 
8:15 A.M. 
Minutes 

 
I. Call to Order 
 
Meeting called to order at 8:15 AM by CHAIRMAN Wisneski. 
 
Present: CHAIRMAN Wisneski, AP Beckendorf, CLERK Galeazzi, COMP Stoffel, 
ITMgr Lacey, PC Stanke and PWD Radtke (8:25) 
 
Also Present:  CA Brandt (10:00), ITSupv James, PL Brunn, PO Mauthe (9:35), 
PWS Jacobson (10:40) and Mr. Larry Schmitz of Schenck Technology Solutions. 
 
 

II. Approval of Minutes of August 15, 2007 IT Steering Committee meeting. 
 
Motion by ITMgr Lacey, seconded by AP Beckendorf to approve the minutes of 
the August 15, 2007 IT Steering Committee meeting.  Motion carried. 
 
 

III. Report of Department Head/Staff/Consultants – Committee monthly update on 
status of projects/operations/costs 

 
ITMgr Lacey distributed and reviewed the monthly departmental update on 
usage.  There was a significant increase in the Clerk area due to working with the 
NOVUS AGENDA update.  ITMgr lacey also explained what had been happening 
in other departments during the month. 
 
 

IV. Action Items – Committee discussion and recommendation of 2008 IT Budget 
 
The discussion opened concerning the fleet and fuel system software being 
requested for the Public Works Facility.  ITMgr Lacey explained how the new 
software will work; each vehicle will be equipped with a transmitter and the 
pumps will only work for City vehicles.  The software was developed by a 
company in Canada.  ITMgr Lacey explained why the CHAMPS software for the 
Health Department was not included in the 2008 budget request.   The 
Committee also discussed the need for the Cemetery software, but AP 
Beckendorf said she would talk to PS Huss to see if this need can be met with 
software currently owned by the City.  If it can, then this item could be removed 
from the budget request.  There was also an explanation on the need for a more 



 

 

high speed copier.  After further discussion, it was the consensus of the 
Committee members present to recommend the 2008 IT Budget as presented to 
the Common Council. 
 
 

 Action Items – Committee discussion on IT Policy concerns 
 

Mr. Schmitz opened the discussion on defining who the custodian of public 
records is.  CA Brandt responded that any public employee could be the 
custodian of a public record.  If that is not understood by our employees, then it 
may require some additional training.  PO Mauthe stated his concerns with the 
term “confidential” in the policy.  PC Stanke talked about the guidelines he has 
received from Calumet County in his capacity as a county supervisor and the 
policy we have for the City concerning open records.  The Committee then went 
on to discuss specific language in the policy, page 5 Disciplinary Action which 
would be taken if the policy is willfully violated; remove IT Manager on page 7.  
Mr. Schmitz was concerned with the copying of software.  CLERK Galeazzi 
asked if the signature page would need to be resigned by everyone if the policy 
is changed.  Motion by CLERK Galeazzi, seconded by ITMgr Lacey to adopt the 
policy as changed.  Motion carried. 

 
 

Action Items – Committee update and discussion on NOVUS AGENDA 
software 
 

ITSupv James explained the changes to the Menasha template to make it more 
user friendly.  Agenda creation is more time consuming with a three step 
approval process and no work around.  It could take months for this issue to be 
resolved.  CA Brandt is of the opinion that this software will not perform as 
expected and to stop using it and move on.  If the City would like to change the 
approval process it would require customization, an added expense.  What 
benefit would be gained by going back to the old way of preparing agendas and 
minutes?  The Mayor wishes to have those items available on the internet.  The 
new “Search” function will search minutes or agendas.  ITSupv James felt that 
we should stay with NOVUS AGENDA at this time.  But a search for other 
comparable software will be started.  The Committee listened to explanations of 
further changes in NOVUS AGENDA.  A list of concerns had been prepared and 
was included with the Committee packet.  Motion by ITMgr Lacey, seconded by 
PC Stanke to keep that list in tact and review at the next Committee meeting to 
determine progress.  Motion carried. 
 
 

Action Items – Committee discussion on responsibility of FAQ updates to 
website 
 

No action, include on the next IT Committee Meeting agenda 



 

 

 Action Items – Committee discussion on next Committee meeting date – 
October 17, third Wednesday 

  
By consensus of the Committee members present, the Next IT Steering 
Committee meeting will be held on October 24, 2007 at 8:15 AM in the Gegan 
Room of the Menasha Public Library. 
 
 

V. Adjournment 
 
Motion by PC Stanke, seconded by CLERK Galeazzi to adjourn.  Motion carried.  
Meeting adjourned at 11:00 AM. 
 
 
       Respectfully submitted, 
 
       Thomas Stoffel 
       Committee Secretary  
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 Budget $ YTD $ % used YTD

Total Budget $326,117 $203,193 62.31% 
January 2007 through August 2007 

 

I.T. Department 

Projects 

August 15, 2007 through September 25, 2007 
 
 
 

• Novus Agenda upgrade and training. 

• Continue monitoring virus activity and block SPAM e-mail. 

• Monitor and administrate City Network. 

• Monitor and administrate City phone system. 

• Project planning for  2008 

• Work with Assessor Consultants on Assessor database. 

• Research Fleet and Fuel management systems for Pubic Works Facility   

• Assist with City Web site modifications. 

• Implement new SQL server for use by Com. Dev., Assessor, and Health Dept. 

• 2008 budget research and creation. 

• Implemented open records disclaimer on all e-mail leaving the City. 

• Assist new Public School Liaison Officer at High School with setting up 
communications to and from City network resources. 

• Replaced FAX machines at Police Department and PWF with multi-function 
Color Printer/Copier/Scanner/FAX machines.   

• Patched e-mail server to work with Microsoft Vista Web Client. 

• Made modifications to budget program to fix date issues. 
 

 



Year to Date Hours by Department
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The hours represented on the graph do not include administration time or time spent on the Network as a whole, encompassing all departments.  All hours not accounted for on the graphs will be 
categorized as Global time. Global time can fluctuate depending on the projects being accomplished and emergencies that arise.



ORDINANCE O - 02 -08 
 

AN ORDINANCE RELATING TO WEIGHTS AND MEASURES 
 
Introduced by Aldermen Pack 
 
 The Common Council of the City of Menasha does ordain as follows 
 
 SECTION 1: Sec.8 – 2 - 10 (d) is repealed and recreated to read as follows: 
 

(d) ISSUANCE AND FEES.  The City Sealer shall issue a license to the applicant based on the total number of 
                 weighing and measuring devices operated by the applicant if the requirements of this ordinance have  
                 been complied with and upon payment to the City the fees required.  
  
 SECTION 2: Sec.8 – 2 – 10(e) is created to read as follows:       
   

(e) PERMIT REQUIREMENTS AND FEES.  The application for permit or the request for renewal of permit covered  
       in this Section shall be accompanied with an appropriate fee to be established annually by the Common Council.  
       A list of fees shall be maintained by the City Clerk and the Health Department. Items requiring fees are: 

       
 Scales, estimate only scales, point of sale systems, prepack scales, weight,  rules/tapes, timing devices, pumps 
             (LMD), vehicle tank and bulk plant meters, scanners, high accuracy scales (pharmaceuticals, jewelers or precious 
             metals) linear (fabric, wire, rope meters), vehicle scales, taximeters,  electric pill counters,  recycling machines,   
            high speed diesel fuel dispensers, all other non-categorized devices.     . 
         

(1) Any establishment required by this section to pay any fee may, in addition to any other penalties, also be 
required to pay a permit fee equal to twice the amount of the normal fee if the failure is due to a late payment, 
insufficient funds or account closed checks, or for any other reason the City ha snot received the proper 
payment. 

(2) Any establishment required by this section to pay any fee may, in addition to any other penalties, also be 
required to pay a permit fee equal to twice the amount of the normal fee if such establishment opens for 
business without paying the required fee. The Public Health Director, or designee, may also order such 
establishment to close until the fee is paid. 

 
SECTION 3: Sec.8 – 2 – 10(e) through (k) are renumbered (f) through (l). 

 
The license required by sec. 7 – 11 – 4 runs from July 1 to June 30. 

   
 SECTION 4: This ordinance shall become effective upon its passage and publication as provided by law. 
 
Passed and approved this _________ day of ___________________, 2008. 
 
 
       __________________________ 
       Joseph F. Laux, Mayor 
 
     ATTEST: 
 
       __________________________ 
       Deborah A. Galeazzi, City Clerk 
 
ATTORNEY’S NOTE:  This ordinance is designed to add the new items in italics to be inspected and accompanying fees. 
It also conforms to fees for restaurants and park programs such that the authority for establishing fees in the ordinance, 
but the actual fees are established and approved by the Council upon request so as to avoid changing the ordinance every 
year.  
     



WEIGHTS AND MEASURES PROPOSED FEE 
(NEW CATEGORY) 

LICENSING YEAR 3-1-08 TO 6-30-09 
 

Device Category    Current Fee  Proposed Fee 
 
High Speed Diesel Fuel Dispenser         New      $ 84.00 
 
 



CITY OF MENASHA DISBURSEMENTS 

 
Accounts Payable for 2/21/08-2/28/08      $ 605,846.40   

Checks # 15854-16049 
     

 
Payroll Checks for 2/21/08-2/28/08          150,367.40     

Checks # 37138-37360 
 
 
  Total       $ 756,213.80  
 
**Gaps in the sequence of accounts payable check numbers may be caused by: voiding 
checks at the start of a new check run to set up printing of the checks correctly, having a 
large number of invoices on a particular vendor which causes the payment to be printed 
on more than one accounts payable check , incorrect alphabetizing of a vendor causing 
the accounts payable check to appear out of sequence or software/printer problems which 
result in accounts payable checks being printed incorrectly and needing to be discarded. 
 
 
Menasha Employees Credit Union-Employee Deductions 
 
Menasha Employees Local 1035-Union Dues 
 
Menasha Employees Local 1035B-Union Dues 
 
Wisconsin Support Collections-Child/Spousal Support 
 
United Way-Employee Donations 
 
AMT-Garnishments 
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