
It is expected that a Quorum of the Personnel Committee, Board of Public Works, and Common Council will be 
attending this meeting: (although it is not expected that any official action of any of those bodies will be taken) 
 

"Menasha is committed to its diverse population. Our Non-English speaking population and those with disabilities 
are invited to contact the Menasha City Clerk at 967-3603 24-hours in advance of the meeting for the City to 
arrange special accommodations." 
 

 
 

CITY OF MENASHA 
ADMINISTRATION COMMITTEE 
Third Floor Council Chambers 

140 Main Street, Menasha 
December 5, 2016 

  6:30 PM 
or immediately following Common Council 

AGENDA 
 
 

A. CALL TO ORDER 
 

B. ROLL CALL/EXCUSED ABSENCES 
 

C. MINUTES TO APPROVE 
 1. Administration Committee, 11/7/16. 
 
D. ACTION/DISCUSSION ITEMS 

1. Petition for Annexation – Positive Ventures LLC – Racine Road/9th Street. 
2. Underground Storage Tank Liability Insurance. 
 

E. ADJOURNMENT 
 

http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2016/Admin%20Draft%20Minutes%2011-7-16.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2016/Annexation%20Positive%20Ventures,%20LLC.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2016/UndergroundStorageTank%20Ins.pdf


CITY OF MENASHA 
ADMINISTRATION COMMITTEE 

Third Floor Council Chambers 
140 Main Street, Menasha 

November 7, 2016 
 MINUTES 

 
A. CALL TO ORDER 

Meeting called to order by Chairman Nichols at 7:25 p.m. 
 

B. ROLL CALL/EXCUSED ABSENCES 
PRESENT: Aldermen Krautkramer, Collier, Keehan, Zelinski, Spencer, Benner, Nichols 
EXCUSED: Alderman Taylor 
ALSO PRESENT: Mayor Merkes, CA Captain, PC Styka, CDD Buck, ASD Steeno,  
Engineer Supv. Montour, Clerk Galeazzi. 
 

C. MINUTES TO APPROVE 
 1. Administration Committee, 10/3/16. 
 Moved by Ald. Keehan seconded by Ald. Krautkramer to approve minutes. 
 Motion carried on voice vote. 
 
D. ACTION/DISCUSSION ITEMS 

1. Municipal Property Insurance Company (MPIC) Renewal 2017. 
CA Captain explained the insurance with Municipal Property Insurance Company if for  
City buildings and personal property. The 2017 premium is $32,591 which is a slight  
increase from 2016. Staff recommends approving the renewal.  
 

Moved by Ald. Benner seconded by Ald. Keehan to recommend to Common Council 
Municipal Property Insurance Company (MPIC) renewal for 2017 at the premium of  
$32,591. 
Motion carried on roll call 7-0. 
 
2. Approval to Apply for and Accept $2,500 in Retail Program Standards Grant Funds. 
Chairman Nichols explained the request from PHD McKenney to apply for $2,500 in grant 
funds. The grant funds will be used to offset 2017 wages and benefits needed to 
complete projects that assist the Menasha Health Department Environmental Health 
Program to conform with the Voluntary National Retail Food Regulatory Program 
Standards.  
 

Moved by Ald. Benner seconded by Ald. Keehan to recommend to Common Council 
approval to apply for and accept $2,500 in Retail Program Standards Grant Funds 
Motion carried on roll call 7-0.  
 

E. ADJOURNMENT 
Moved by Ald. Benner seconded by Ald. Keehan to adjourn at 7:30 p.m. 
Motion carried on voice vote. 
 
 
Deborah A. Galeazzi, WCMC 
City Clerk 

DRAFT
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http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2016/Admin%20Draft%20Minutes%2010-3-16.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2016/MPIC%202017%20Renewal.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2016/MHD%20Retail%20Program%20Standards%20Grant%20Memo.pdf


City of Menasha ● Department of Community Development

140 Main Street ● Menasha, Wisconsin 54952-3151 ● Phone (920) 967-3650 ● Fax (920) 967-5272 
www.cityofmenasha-wi.gov 

 

 

 
 

MEMORANDUM 

 
Date: November 29, 2016 
 
To: Administration Committee 
 
From: David Buck, CDD 
 
RE: Petition for Annexation – Positive Ventures, LLC  

 
 

Request 
Positive Ventures, LLC, property owner, is proposing direct annexation (by unanimous approval) of a three 
parcels of land totaling 1.4 acres/45,584 square feet in area.  The subject parcels included in this annexation 
request are located at 931 Racine Rd (Parcel # 008-0327), 940 Warsaw St (008-0328), and 522 Ninth St 
(008-0323), in the Town of Menasha.   
 
Background & Analysis 
The property is currently developed/improved with an automobile sales business, a towing/storage business, 
and a mixed-use personal service/residential within a former single-family home and has a Town of 
Menasha zoning designation of B-3 General Business District.  At the request of the property owners, the 
subject lots were not included in the Intergovernmental Cooperation Agreement between the Village of Fox 
Crossing and the Town of Menasha (Jurisdictional Transfer) and remain in the Town of Menasha.  The City 
has been in contact with the Village of Fox Crossing/Town of Menasha who have informed us and the 
property owner that they do not object to the annexation of the property into the City of Menasha.  
 
The City of Menasha Year 2030 Comprehensive Plan designates this area as appropriate for commercial use 
and staff will be recommending the C-1 General Commercial District zoning designation to the Plan 
Commission as it is consistent with that recommendation and is also consistent with the existing land uses 
of the properties and the zoning of properties on the west (automobile service) and the south (professional 
office).  
 
The Community Development Department supports the annexation as a logical extension of the city’s 
municipal boundary.  Furthermore, the proposed annexation will result in an estimated increase in tax base 
for the community of approximately $380,000 (assessed value per Winnebago County Assessors website) 
when initially annexed with the potential for additional tax base if/when improved/redeveloped.   
 

The Petition for Annexation has been distributed to parties identified within the Zoning Ordinance for 
impact reports, which are included in the Administration Committee packet for review and 
recommendation.  The petition will be included on the Plan Commission agenda of December 6, 2016.  The 
Petition for Annexation as well as the recommendations of the Administration Committee and Plan 
Commission will then be brought back to the Common Council in the form of an Ordinance on December 
19, 2016. 
 
Recommendation 
Staff requests the Administration Committee forward the petition for annexation of 931 Racine Rd (Parcel # 
008-0327), 940 Warsaw St (008-0328), and 522 Ninth St (008-0323) to the Common Council for approval.   
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ADMINISTRATION COMM  12/5/16  PAGE  4



 
 

City of Menasha ● Department of Community Development 

140 Main Street ● Menasha, Wisconsin 54952-3151 ● Phone (920) 967-3650 ● Fax (920) 967-5272 
www.cityofmenasha-wi.gov 

 

 

 
 

M E M O R A N D U M  
 
To: Department Heads, Plan Commission, Park Board, Assessor, Menasha Utilities, 
 Neenah-Menasha Fire Rescue and Menasha Joint School District 
 
From: Kristi Heim, Community Development Coordinator 
  
Date: November 28, 2016 
 
RE: Annexation Impact Reports – Positive Ventures, LLC 
 
The Administration Committee will be considering the proposed Positive Ventures, LLC 
annexation at its December 5, 2016 meeting, and if recommended for approval, an 
ordinance will be drafted for consideration by the Common Council at its December 19, 
2016 meeting.  Please provide the City Clerk with your annexation impact report no 
later than Noon on Thursday, December 1, 2016. 
 
The parcels to be annexed are shown on the attached map.  The total area of the 
annexation is 1.4 acres.  The parcels will be zoned C-1, General Commercial District 
with a future use as a commercial development.  
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M E M O R A N D U M 

 
TO:  Administration Committee 
 
FROM: David Buck, CDD 
 
DATE:  November 28, 2016 
 
RE: Annexation Impact Report – Positive Ventures, LLC 
 
The Department of Community Development has considered potential impacts of the proposed 
annexation of three parcels: 931 Racine Rd (Parcel # 008-0327), 940 Warsaw St (008-0328), and 
522 Ninth St (008-0323) as it relates to the duties and functions of the department as well as its 
relationship to the orderly growth and development of the community.  
 
The three parcels included in this annexation request total 1.4 acres/45,584 square feet in area 
and are currently developed/improved with an automobile sales business, a towing/storage 
business, and a mixed-use personal service/residential within a former single-family home.  It is 
expected that this property will remain as-developed in the short-term and redevelop with 
unknown general commercial uses in the long-term. 
 
The proposed annexation is consistent with the commercial land use designation included in the 
City of Menasha Year 2030 Comprehensive Plan. At the request of the property owners, the 
subject lots were not included in the Intergovernmental Cooperation Agreement between the 
Village of Fox Crossing and the Town of Menasha (Jurisdictional Transfer) and remain in the 
Town of Menasha.   
 
There will be limited additional workload imposed upon the Community Development 
Department related to zoning, site plan review and building permit issuance and it is not 
anticipated that the addition of these lots will have a significant impact on the capacity of the 
Department to complete its operational functions. 
 
Adding these parcels to the city will bring additional commercial land area into the city as well 
as allow for future land consolidation and potential redevelopment for general commercial uses. 
The proposed annexation will result in an estimated increase in tax base for the community of 
approximately $380,000 (assessed value per Winnebago County Assessors website) when 
initially annexed with the potential for additional tax base if improved/redeveloped.   
 
The Community Development Department supports the annexation as a logical extension of the 
city’s municipal boundary which is adjacent to the subject parcels on the south and east.  
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MEMORANDUM 
 
 

To: David Buck, Community Development Director 
 
 
From: Peggy Steeno, Administrative Services Director 
 
 
Date:  November 30, 2016 
 
 
RE:  Annexation Impact Report – Positive Ventures, LLC 
 
 
Pursuant to City of Menasha Ordinance 13-1-123, I am providing the following report 
regarding the above noted proposed annexation: 
 

• The Administrative Services Department will not require any additional full-time 
personnel, equipment, buildings, or other improvements if the annexation is 
approved. 

 
• The Administrative Services Department will not incur any costs over and above 

those costs normally incurred in any annexation if the annexation is approved. 
 

• Based upon an estimated assessed value of $380,600, as the land and buildings 
currently stand, at the City's current assessment rate of $10.5701, the City would 
realize an increase in tax collections of approximately $4,022.98, annually, if the 
annexation is approved. 

 
Due to my statements above, and the absence of any negative effects, I am 
recommending that the Common Council vote to approve the annexation. 
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City of Menasha ● Department of Public Works 

140 Main Street ● Menasha, Wisconsin 54952-3151 ● Phone (920) 967-3610● Fax (920) 967-5272 
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November 30, 2016 
 
 

Memorandum 
 
 
To:  Debbie Galeazzi, City Clerk 
 
From:  Tim J. Montour – Engineering Supervisor 
 
RE:  Impact Report for the Proposed Positive Ventures, LLC Annexation 
 
 
There would be relatively minor street related costs and minor recycling and refuse costs 
associated with servicing the proposed Positive Ventures, LLC annexation, but these costs 
would be easily supported by the expected added property value. 
 
It is anticipated that no additional staffing will be needed to provide services for the 
proposed annexation in the area of Racine Road and Ninth Street. The Department is in 
favor of the proposed annexation. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
S:\PUBLICWORKS PUBLICWORKS\timm\Memorandum - Impact of Annexation (11_30_2016).docx  
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125 E. Columbian Avenue, Neenah, WI – Phone 920-886-6200, Fax 920-886-6208 

 

 

   
 

Memorandum           

 

TO:  Debbie Galeazzi, City of Menasha Clerk   

 

FROM: Kevin Kloehn, Fire Chief Neenah-Menasha Fire Rescue 

  

DATE: November 30, 2016 

 

RE:  Impact on the Positive Ventures, LLC annexation on Ninth St area. 
 

 

 

 

 

In reviewing the proposed Positive Ventures, LLC annexation on/near Ninth/Racine, I found that the 

annexation would have no impact to the operations of Neenah-Menasha Fire Rescue as vacant property.  

However, if a structure were to be built on this property, the building would impact our inspection bureau.  

This would consist of up to 2 building inspections per year. 

 

The property is well within our normal response time and protection capabilities that currently exist with 

Neenah-Menasha Fire Rescue. 
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