
It is expected that a Quorum of the Board of Public Works, Park Board, Administration Committee, and/or Common Council may 
attend this meeting: (although it is not expected that any official action of any of those bodies will be taken) 
 

Menasha is committed to its diverse population. Our Non-English speaking population or those with disabilities are invited to 
contact the Community Development Department at 967-3650 at least 24-hours in advance of the meeting so special 
accommodations can be made. 

 
CITY OF MENASHA 
PLAN COMMISSION 
Council Chambers 

140 Main Street, Menasha 
 

November 19, 2013 
3:30 PM 

 
AGENDA 

 
 

3:30 PM – Public Hearing Regarding Proposed Ordinance O-8-13 Relating to Setbacks to Drainage Easements 
 

A. CALL TO ORDER 
 

B. ROLL CALL/EXCUSED ABSENCES 
 

C. MINUTES TO APPROVE 
1. Minutes of the October 29, 2013 Plan Commission Meeting 

 
D. PUBLIC COMMENT ON ANY ITEM OF CONCERN ON THIS AGENDA 

Five (5) minute time limit for each person 
 

E. DISCUSSION 
1. Menasha High School Site and Building Plans 
2. Amendment to Ordinance 13-1-52(b)(1) and (2) Relating to Driveway Surfacing 
3. Proposed Amendment to Driveway Installation Policy – Establishing Maximum Driveway Width 
4. Alternative Methods for Designing Drainage Easements 
 

F. ACTION ITEMS 
1. Amendment to Proposed Ordinance O-8-13 Relating to Setbacks to Drainage Easements 
2. Province Terrace Trail Location North of Manitowoc Road 
3. Amendment to Alpha Prime Site Plan Condition Pertaining to Stormwater Management – 835 Valley 

Road 
 

G. ADJOURNMENT 

http://www.cityofmenasha-wi.gov/COM/ComDev/Plan_Commission/2013/Plan%20Draft%20Minutes%2010-29-13.pdf�
http://www.cityofmenasha-wi.gov/COM/ComDev/Plan_Commission/2013/MHS%20Site%20and%20Building%20Plans.pdf�
http://www.cityofmenasha-wi.gov/COM/ComDev/Plan_Commission/2013/13-1-52(b)(1)%20and%20(2).pdf�
http://www.cityofmenasha-wi.gov/COM/ComDev/Plan_Commission/2013/Driveway%20Installation%20Policy_DraftAmendment.pdf�
http://www.cityofmenasha-wi.gov/COM/ComDev/Plan_Commission/2013/Alternative%20Methods%20Designing%20Drainage%20Easements.pdf�
http://www.cityofmenasha-wi.gov/COM/ComDev/Plan_Commission/2013/O-8-13%20Eliminate%20Setbacks%20from%20Drainage%20Easements.pdf�
http://www.cityofmenasha-wi.gov/COM/ComDev/Plan_Commission/2013/Province%20Terrace%20Trail.pdf�
http://www.cityofmenasha-wi.gov/COM/ComDev/Plan_Commission/2013/Alpha%20Prime%20Stormwater.pdf�
http://www.cityofmenasha-wi.gov/COM/ComDev/Plan_Commission/2013/Alpha%20Prime%20Stormwater.pdf�


CITY OF MENASHA 
Plan Commission 

Council Chambers, City Hall – 140 Main Street 
October 29, 2013 
DRAFT MINUTES 

 

A. CALL TO ORDER 

  The meeting was called to order at 3:30 PM by Mayor Merkes.   

B. ROLL CALL/EXCUSED ABSENCES 

  PLAN COMMISSION MEMBERS PRESENT:  Mayor Merkes, DPW Radtke and Commissioners 
Cruickshank, Sturm, DeCoster and Schmidt. 
 
PLAN COMMISSION MEMBERS EXCUSED: Ald. Benner 
 
PLAN COMMISSION MEMBERS ABSENT:  None 
 
OTHERS PRESENT:  CDD Keil, PP Homan, Rick Fischer (Fischer & Associates), Tim Lehrer 
(Building Creations), and Tonni Larson (Kim Central Credit Union) 

C. MINUTES TO APPROVE 

 1. Minutes of the October 8, 2013 Plan Commission Meeting 
Motion by Comm. Sturm, seconded by Comm. DeCoster to approve the October 8, 2013 Plan 
Commission meeting minutes.  The motion carried. 

D. PUBLIC COMMENT ON ANY ITEM OF CONCERN ON THIS AGENDA 

 1. No one spoke. 

E. DISCUSSION 

 1. None. 

 ACTION ITEMS 

 1. Extraterritorial Certified Survey Map (CSM) – 901-921 Appleton Road, Town of Menasha 
CDD Keil provided an overview of this CSM located in the Town of Menasha.  The owners of the 
existing gas station were in the process of acquiring the property to the north, tearing down the 
structures for a planned expansion of the convenience center. 
 
DPW Radtke inquired about whether any comments could be made pertaining to the existing 
curb cuts. CDD Keil indicated that could be communicated as a comment made to Winnebago 
County as part of their review process. 
 
Motion by Comm. Sturm, seconded by Comm. DeCoster, to recommend approval of the 
Extraterritorial CSM at 901-921 Appleton Road, Town of Menasha. 
 
The motion carried. 

 2. Certified Survey Map (CSM) – 835 Valley Road 
PP Homan indicated that the purpose of this CSM was to facilitate the expansion of Alpha Prime 
and ensure the building addition met all zoning and setback requirements. 
 
Commissioners inquired about whether the remaining lot met minimum lot standards for the I-1 
zoning district.  PP Homan confirmed that it did. 
 

Motion by DPW Radtke, seconded by Comm. Cruickshank to recommend approval of the 
Certified Survey Map at 835 Valley Rd. 
 

The motion carried. 



 3. Site Plan Amendment – 835 Valley Road – Alpha Prime, Inc. 
PP Homan provided an overview of the proposed addition to Alpha Prime, and discussed 
proposed site improvements, and where certain items were lacking. 
 
A general discussion occurred on the following items: 

• The provision of additional landscaping to screen the parking lot from the road, as 
originally required in the 1996 site plan 

• The need for all stormwater to be dealt with on site 
• The current state of naturalized vegetation on the site 
• The lack of landscaping at the base of the building that is visible from the road, as was 

required in the site plan amendment approved in 1996 
• The proposed building materials and colors 
• Planned changes to lighting location and fixtures 
• The current condition of the right of way and the need for improperly placed gravel 

within the right of way to be restored to a grassy state 
 
Motion by Comm. Sturm, seconded by Comm. Cruikshank, to recommend approval of the Site 
Plan Amendment for Alpha Prime, Inc, 835 Valley Road, with the following conditions: 

• Approval and recording of the proposed CSM at 835 Valley Road 
• Foundation plantings to be provided at the north face of the 1996 building addition 
• Final Drainage/Stormwater Plan to be submitted for review and approval by Public 

Works Staff; all stormwater must be dealt with on the parcel where the addition is 
located. 

• Grass to be restored in the Right of Way up to the road base, where the parking lot 
driveway entrance had been improperly extended. 

• Final lighting plan to be submitted for review and approval by Community Development 
Staff. 

• Existing Trees and Shrubs in front of the proposed addition to be maintained. 
 
The motion carried. 

G. ADJOURNMENT 

  Motion by Comm. DeCoster, seconded by DPW Radtke to adjourn at 4:05 p.m. The motion 
carried. 

 
Minutes respectfully submitted by PP Homan. 





Interior view of new science addition looking back to the original gym ­ image provided by Eppstein Uhen Architects.
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 ARTICLE E 
 
 Traffic Visibility, Loading, Parking and Access 
 
 
SEC. 13-1-50 LOADING REQUIREMENTS. 
 
(a) LOADING SPACE REQUIREMENTS.  On every lot on which a business, trade or 

industrial use is hereafter established, space with access to a public street or alley shall be 
provided as indicated below for the loading and unloading of vehicles off of the public 
right-of-way: 

 
      Floor Area   Loading 
 Use     (sq. ft.)    

(a) INTENT.  It is the purpose of this Section to provide standards that insure adequate parking 
areas in conjunction with the various uses permitted in this Code.  This is accomplished by 

Space  
 
 Retail, wholesale     2,000 - 10,000   1 
 warehouse, service    10,000 - 20,000   2 
 manufacturing, and    20,000 - 40,000  3 
 industrial establishments   40,000 - 60,000  4 
      Each additional 50,000 1 
 
 Hotels, offices,     5,000 -  10,000   1 
 hospitals, places of    10,000 -  50,000   2 
 public assembly    50,000 - 100,000   3 
      Each additional 25,000  1 
 
 Funeral homes     2,500 - 4,000    1 
       4,000 - 6,000    2 
      Each additional 10,000  1 
 
(b) MULTIPLE OR MIXED USES.  Where a building is devoted to more than one (1) use or 

for different uses and where the floor area for each use is below the minimum required for a 
loading space but the aggregate floor area of such uses is above such a minimum, then off-
street loading space shall be provided as if the entire building were devoted to that use in the 
building for which the most loading spaces are required. 

(c) LOCATION.  Required off-street loading spaces shall be located on the same lot with the 
principal use requiring such space.  Ordinarily, no loading dock or overhead doors shall face 
a public street. No loading space shall be located within thirty (30) feet of the nearest point 
of intersection of two (2) streets or require any vehicle to back into a public street. Loading 
spaces shall not be positioned such that vehicles parked in the loading spaces block public 
right-of-way. 

(d) DESIGN STANDARDS.  Each off-street loading space shall have a width of at least 
twelve (12) feet, a length of at least forty-five (45) feet, and a vertical clearance of at least 
fourteen (14) feet.  Dimensions for loading spaces in connection with funeral homes shall 
be reduced to ten (10) feet in width, twenty-five (25) feet in length, and eight (8) feet in 
vertical clearance.  Every loading space shall be sufficiently screened in the form of a solid 
fence or shrubbery to protect neighboring residences. 

 
 
SEC. 13-1-51 OFF-STREET PARKING. 
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encouraging effectively developed parking areas which will provide sufficient quantities of 
parking spaces and ample area for automotive maneuvering. 

(b) DISTRICT REGULATIONS.  The following regulations shall be applied to each of the 
described zoning districts: 

 (1) 

b. No motor vehicle, utility trailer, boat, snowmobile, motor home or trailers 
used to transfer any of the above shall be parked or stored in the front 
setback area, except upon a driveway providing access to a garage, carport 
or rear yard parking area.  Any vehicle parked within the front yard shall 
have all wheels on the driveway surface.  In no case shall a driveway be 
widened to extend in front of the dwelling unit within the front setback. 

R-1, R-1A, R-2 and R-2 A Districts. 
  a. No tractors, tractor-trailers, semi-trailers, school buses, farm tractors in 

excess of six (6) feet in width, dump trucks, construction equipment, auto 
wreckers or road machinery shall be kept or parked on any lot, whether or 
not they are enclosed in buildings, except for the purposes of servicing the 
premises. 

c. No self-propelled or towed vehicles of eight (8) tons or more gross weight 
shall be allowed. 

  d. No parking shall be allowed in the vision clearance area. 
e. All driveways, parking areas, and driveway aprons constructed after July 

1, 2011 shall be surfaced with asphalt, concrete, brick, or other durable 
dust-free material acceptable to the Department of Public Works.  
Driveways and parking areas shall be installed in compliance with the 
minimum standards set forth in the City of Menasha Driveway Installation 
Policy as approved by the Common Council.  This requirement shall not 
apply to parking areas utilized solely for storage of recreational vehicles in 
compliance with Sec. 13-1-52. 

f. On parcels with newly constructed one and two family residential 
structures, such surfacing shall be completed within nine (9) months of 
receiving an occupancy permit for the dwelling unit(s).  Driveway aprons 
shall be paved within nine (9) months of installation of the permanent 
street. 

g. On parcels with existing one and two family residential structures, upon 
which a permit has been issued for a new garage, such surfacing shall be 
completed within twelve (12) months of permit issuance.  Driveway aprons 
shall be paved within nine (9) nine months of installation of the permanent 
street. 

h. A Driveway Permit from the Department of Community Development and 
a Grade Request from the Department of Public Works shall be obtained 
prior to installation of any driveway, driveway extension, or parking area.  
Permit applications shall include a site plan drawn to scale showing the 
location and dimensions of the driveway in relation to all property lines, 
structures, service walks, sidewalks, and street rights of way along with 
specifications showing proposed materials and cross sectional dimensions. 

i. An Excavation Permit from the Department of Public Works shall be 
required prior to installation of any driveway apron per Sec. 6-2-3. 

 
 (2) R-3, R-4, C-1, C-2, C-3, C-4, I-1 and I-2  and GU Districts

1.     All driveways, parking areas, and driveway aprons shall be surfaced 
with asphalt, concrete, brick, or other durable dust-free material 
acceptable to the Department of Public Works in compliance with 
the minimum standards set forth in this Section except that the 

. 
  a. General Parking Standards 
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standards of Section 13-1-51(b) shall apply to existing and new one 
and two family structures. 
(a) For new driveways, parking areas, and driveway aprons, such 

surfacing shall be completed prior to an occupancy permit 
being granted for the principal use, or, if conditions are not 
conducive to paving, in accordance with a timeline 
established in the Site Improvement Agreement on file with 
the Community Development Department.  Driveway aprons 
shall be paved within nine (9) months of installation of the 
permanent street.  If a site plan review is not required, a 
parking lot plan shall be submitted and approved in 
accordance with Sec. 13-1-51(b)(2)b prior to surfacing.   

(b) For properties with existing driveways, parking areas, and 
driveway aprons that are not surfaced with a durable dust-
free material, such surfacing shall be completed prior to the 
sale of the property or within nine (9) months of sale of the 
property or, when applicable, in accordance with the timeline 
established in the Site Improvement Agreement on file with 
the Community Development Department.  For properties 
without an approved site plan and/or Site Improvement 
Agreement, a parking lot plan shall be submitted in 
accordance with Sec. 13-1-51(b)(2)b prior to surfacing.  
Areas to be surfaced shall comply with all applicable zoning 
requirements.  

   2.   Parking spaces shall be in conformance with the required district 
 setback regulations; 

   3. No parking shall be allowed in the vision clearance area; 
4. A minimum six (6) inch curb wall shall be constructed in the 

following parking lot areas: 
(a) The edge of a parking lot or driving areas adjacent to a building 

or pedestrian path, except for areas where access ramps have 
been designed; 

(b) Planting areas or islands within the parking lots; 
(c) Other areas where deemed appropriate by the Plan Commission 

including driveways or portions of driveways. 
   5. Any lights used to illuminate a parking area shall be so arranged and 

screened according to the requirements of Section 13-1-12 (h); 
   6. General off-street parking and driveways shall be arranged so that 

no vehicle shall be required to back onto a public street or primary 
circulation route.  

   7. Required parking spaces shall be adequately marked; 
   8. No addition or enlargement of an existing building or use shall be 

permitted unless all parking requirements are met for the entire 
building or use; 

   9. All required parking spaces shall be located on the lot which the use 
is located or on a contiguous lot.  Parking within three hundred (300) 
feet from the principal use or building may be permitted on existing 
developed sites where a parking plan and an easement and 
maintenance agreement and/or lease agreement are submitted, 
subject to approval by the Department of Community Development. 
Shared parking and/or ingress/egress on a contiguous lot or within 
300 feet from the principal use or building may be permitted for new 
developments through the site plan review process. In conjunction 



City of Menasha 
Driveway Installation Policy 
 
1. This Driveway Installation Policy has been adopted by the Common Council as a 

supplement to Section 13-1-51(b)(1) of the Municipal Code and applies to R-1, R-
1A, R-2, and R-2A zoning districts.  It is intended to assist with interpretation and 
application of the section but may not cover all situations encountered.  

 
2. A Driveway Permit and Zoning Permit from the Building Inspection Office and a 

Grade Request from the Department of Public Works shall be obtained prior to 
installation of any driveway, driveway extension, or parking area.    Permit 
applications shall include a site plan drawn to scale showing the location and 
dimensions of the driveway or parking area in relation to all property lines, 
structures, service walks, sidewalks, and street rights of way along with 
specifications showing the proposed materials and cross sectional dimensions. 

 
3. The following standards shall apply: 
 

a. All driveways, driveway extensions, parking areas, and driveway aprons 
constructed after July 1, 2011 shall be surfaced (“paved”) with a durable 
dust-free material acceptable to the Department of Public Works.  
Alternative materials shall be approved prior to installation by the Director 
of Public Works as part of the Driveway Permit application.  This paving 
requirement shall not apply to parking areas utilized solely for storage of 
recreational vehicles in compliance with Sec. 13-1-52. 

 
b. Approved paving materials include concrete, asphalt, brick, and similar 

durable, dust free materials acceptable to the Department of Public 
Works.  Durable, dust free pervious paving materials specifically designed 
to reduce stormwater runoff are encouraged and may be utilized upon 
approval by the Director of Public Works.   

 
c. The minimum width of any paved driveway or parking area shall be nine 

(9) feet.  The maximum width of any paved driveway or parking area shall 
be 32 feet where the driveway abuts the public right of way (e.g. the 
apron).

 

  If a property does not have a garage, carport, or rear yard 
parking area, the property owner shall be required to have a minimum 
area of 320 square feet of paved area per dwelling unit.  The minimum 
paved area shall be adjacent to the driveway apron. 

d. The following minimum installation standards shall apply: 
 

• Concrete shall be finished to a minimum thickness of 4” and 
installed on a minimum 4” base of ¾’ crushed aggregate; 

• Asphalt shall be finished to a minimum thickness of 2 ½” and 
installed on a minimum  6” base of ¾” crushed aggregate; 



• Paving bricks shall be no less than 2 ¼” thick and installed on a 
minimum 4” base of approved granular material. 

• Similar durable, dust-free materials approved by the Department of 
Public Works shall be installed in a manner that is consistent with 
professional installation standards. 

 
e. The following restrictions apply to the front yard area: 
 

• In no case shall a driveway or parking area be widened to extend 
in front of the dwelling for parking or driving purposes.   

• Paved pedestrian walkways in the front yard that are immediately 
adjacent to a driveway and lead to an entry or service door may 
be approved by the Zoning Administrator and/or designee at the 
time of permit application.  Such walkways may not be utilized for 
parking or driving purposes.   

• Pavers and similar decorative surfaces installed in the front yard as 
landscaping or aesthetic amenities shall not be used for parking or 
driving purposes. 

 
4. Any other areas beyond the minimum requirements that are used for parking or 

driving purposes must either be paved according to the standards above or 
converted back to a grass/lawn surface by completely removing any gravel or 
non-conforming driveway surface and installing a minimum of 2” of topsoil prior 
to seeding. 

 
5. If a driveway is to be completely removed, the driveway apron shall also be 

completely removed and the area restored to grass/lawn area as stated above 
and the full curb section reinstalled.  Replacing the curb requires an Excavation 
Permit and must be performed in accordance with City specifications. 

 
6. Repairs to existing hard surfaced driveways shall be made with materials of the 

same type as the existing hard surface unless the entire driveway is being 
replaced. 

 
7. Extent of Surfacing Requirements: 

a. All driveway aprons shall be paved in accordance with City 
specifications. 

b. When a garage is present, the entire length of driveway from the street 
right of way to the face of the garage must be paved. 

c. When a carport is present, the entire length of the driveway from the 
street right of way along with the base of the carport must be paved. 

d. When no garage or carport is present, any portion of the driveway or 
parking area that falls within the front and/or side yards of the property 
and any portion leading to and including a rear parking area must be 
paved. 

e. On properties with existing unique physical or structural characteristics 
that are not addressed herein, the Zoning Administrator and/or designee 
shall make the final determination regarding the extent of required 
surfacing. 



From: Kara Homan
To: Kristi Heim
Subject: FW: Drainage Easement Sizing/Setbacks
Date: Wednesday, November 13, 2013 2:27:32 PM

first of 3 emails i'm forwarding for attachment for item F.4.
 
From: Jessica Schultz [mailto:newsc@newsc.org] 
Sent: Wednesday, October 30, 2013 8:49 AM
To: Greg M. Keil
Cc: Kara Homan; Mark Radtke
Subject: FW: Drainage Easement Sizing/Setbacks
 
Hi Greg,
 
Please see the note from Nick Vande Hey below regarding standards for drainage easements.
 
Your question – is there guidance for all things drainage easements?  Was the question that
spurred the need for the drainage easement workshop that NEWSC held in Spring.  Hoping to come
out with some concrete information to share, the workshop reaffirmed for many that every
municipality and possibly every situation is different.
 
There is a Municipal Committee meeting this afternoon.  I will bring your question to committee
and let you know if anyone can give you more information!
 
Jessica Schultz
Director
Northeast Wisconsin Stormwater Consortium
PO Box 1861, Appleton, WI 54912
920.858.4246
 
Visit us online!
NEWSC.org
 
Find out how YOU can protect our waters!
RenewOurWaters.org
 
 
 

From: Nick Vande Hey [mailto:NVandehey@mcmgrp.com] 
Sent: Tuesday, October 29, 2013 4:46 PM
To: Jessica Schultz
Subject: RE: Drainage Easement Sizing/Setbacks
 
Jess,
 

mailto:/O=CITYOFMENASHA/OU=FIRST ADMINISTRATIVE GROUP/CN=RECIPIENTS/CN=KHOMAN
mailto:kheim@ci.menasha.wi.us
http://www.newsc.org/
http://www.renewourwaters.org/
mailto:NVandehey@mcmgrp.com


I am not aware of any minimum easement width standards.  From an engineering / construction
perspective, it is desirable to provide adequate easement width to accommodate future
construction, operation, and maintenance equipment. 
 
From a flood hazard or safety perspective, a few analogies can be drawn from other regulations. 
For example, Wis. Admin. Code NR 116 requires that the finished grade around a building be a
minimum 1 foot higher than the anticipated 100-year water surface elevation.  The 1 foot elevation
needs to extend a minimum 15 feet beyond the building’s perimeter.  As such, one could suggest
that the 100-year water surface within a significant drainage ditch needs to be located at least 15
feet from a building perimeter.
 
Wis. Admin. Code SPS 321.12 requires that the finished grade of the soil shall slope away from a
residential dwelling at a rate of at least ½−inch per foot for a minimum distance of 10 feet, or to
the lot line, whichever is less.
 
Hope this helps.  Nick
 
 
From: Jessica Schultz [mailto:newsc@newsc.org] 
Sent: Tuesday, October 29, 2013 11:43 AM
To: Nick Vande Hey
Subject: FW: Drainage Easement Sizing/Setbacks
 
Hi Nick –
Do you have any information to pass or thoughts on the question below regarding guidance for
drainage easements?  I took away from the training we did in Spring that every municipality is
different in regards to all things easements but I didn’t know if you know of any standard.
 
Thanks!
 
Jess
 

From: Greg M. Keil [mailto:gkeil@ci.menasha.wi.us] 
Sent: Monday, October 28, 2013 4:02 PM
To: 'Jessica Schultz'
Cc: Kara Homan; Mark Radtke
Subject: Drainage Easement Sizing/Setbacks
 
Hi Jessica:  Are you aware of any guidance relative to the sizing of drainage easements or setbacks
therefrom?   More specifically, my question relates to mitigation of hazards to persons and
property more so than sizing for flow conveyance.  We had an issue in Menasha where a person
bought a home adjacent to a drainage easement and became alarmed at the depth and velocity of
flow within the drainage way during major runoff events. 
 
Thanks for your assistance.
Greg

mailto:newsc@newsc.org
mailto:gkeil@ci.menasha.wi.us


From: Kara Homan
To: Kristi Heim
Subject: FW: Drainage Easements & Subdivision Design
Date: Wednesday, November 13, 2013 2:28:22 PM

email #2.
 
From: Mike Slavney [mailto:mslavney@vandewalle.com] 
Sent: Tuesday, October 29, 2013 11:51 AM
To: Kara Homan
Subject: RE: Drainage Easements & Subdivision Design
 
Hi Kara
 
I have seen this same issue emerge on numerous occasions in my various client communities where I
serve as the circuit-rider planner.
 
I think, historically, that in an effort to avoid putting these larger conveyance-ways in common area or
public area, where they would be a homeowners’ association or municipal responsibility, they are now
ending up on private lots.
 
So, lately, I have been recommending they be placed on stormwater outlots, with maintenance
responsibilities going to adjoining property owners, homeowners’ associations or the municipality –
depending upon the specifics of the development.  By doing so, the channel is not on a residential
property, does not contribute to a lot area, and is clearly identified as primarily for stormwater
conveyance.
 
This approach has the potential to be uniformly-applied in terms of platting, allows for maintenance
flexibility, and emphasizes the intermittent presence of significant volumes, surface areas and/or
velocity.
 
We haven’t incorporated this approach directly into a stormwater or subdivision ordinance yet, but I
imagine there is or are some threshold(s) that would trigger consideration of this approach, versus an
on-lot easement.
 
Mike
Michael Slavney, FAICP
VANDEWALLE & ASSOCIATES INC.
608.255.3988
mslavney@vandewalle.com

From: wapamembers-bounces@uwm.edu [mailto:wapamembers-bounces@uwm.edu] On Behalf Of
Kara Homan
Sent: Tuesday, October 29, 2013 11:06 AM
To: 'wapamembers@uwm.edu'
Subject: Drainage Easements & Subdivision Design
 
Greetings:

Do any of you have provisions in your Subdivision Regulations pertaining to drainage easement
design?
 
Specifically, we're interested in sample language that codifies how to mitigate hazards to persons
and property more so than sizing for flow conveyance.  We had an issue in Menasha where a

mailto:/O=CITYOFMENASHA/OU=FIRST ADMINISTRATIVE GROUP/CN=RECIPIENTS/CN=KHOMAN
mailto:kheim@ci.menasha.wi.us
mailto:wmslavney@vandewalle.com
mailto:wapamembers-bounces@uwm.edu
mailto:wapamembers-bounces@uwm.edu


person bought a home adjacent to a drainage easement and became alarmed at the depth and
velocity of flow within the drainage way during major runoff eventsm and the proximity of this
flow to their home/driveway.
 
Please forward anything you think may be helpful!
 
Sincerely,
 
Kara Homan, AICP, Principal Planner
Community Development Department
City of Menasha | 140 Main St | Menasha, WI 54952
 920.967.3652 |  920.967.5272
 khoman@ci.menasha.wi.us |  www.cityofmenasha-wi.gov
http://www.linkedin.com/in/karahoman       
 

As a local governmental entity, the City of Menasha is subject to Wisconsin statutes relating
to open records. Any e-mail received by anyone at the City of Menasha, as well as any e-
mail sent by someone from the City of Menasha are subject to these laws. Unless otherwise
exempted from the Open Records law, senders and receivers of City e-mail should presume
that any e-mail is subject to release upon request.     

mailto:khoman@ci.menasha.wi.us
http://www.cityofmenasha-wi.gov/
http://www.linkedin.com/in/karahoman


ORDINANCE O-8-13 
 

AN ORDINANCE AMENDING TITLE 13, CHAPTER 1 OF  
THE CODE OF ORDINANCES 

(Zoning – Setbacks to Drainage Easement) 
 

Introduced by Mayor Merkes.                 
 
The Common Council of the City of Menasha does hereby ordain as follows: 
 
SECTION 1:  Repeal Title 13, Chapter 1, Article B, Sec.13-1-14 (k) of the Code of 
Ordinances of the City of Menasha, Wisconsin as follows:  

 
 

Title 13 – Zoning 
 

CHAPTER 1   
 

ARTICLE B 
 

… 
 

SEC. 13-1-14     HEIGHT, SETBACK, AND AREA EXCEPTIONS 
 

… 
 

(k)  No principal structure or accessory structure erected after June 1, 2009 shall   
             be placed within ten (10) feet of a dedicated drainage easement. 

                                                                 … 
 
SECTION 2:  This amending Ordinance shall take effect upon passage and publication as  
provided by law.       
  
Passed and approved this      day of                    , 2013. 

 
 
 
 
                 _______________________________ 

             Donald Merkes, Mayor 
 

ATTEST:              _______________________________ 
                                                                                     Deborah A. Galeazzi, City Clerk 
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