
It is expected that a Quorum of the Board of Public Works, Park Board, Administration Committee, and/or Common Council may 
attend this meeting: (although it is not expected that any official action of any of those bodies will be taken) 
 

Menasha is committed to its diverse population. Our Non-English speaking population or those with disabilities are invited to 
contact the Community Development Department at 967-3650 at least 24-hours in advance of the meeting so special 
accommodations can be made. 

 
CITY OF MENASHA 
PLAN COMMISSION 
Council Chambers 

140 Main Street, Menasha 
 

March 3, 2015 

3:30 PM 
 

AGENDA 
 

3:30 PM – Public Hearing Regarding the Special Use Permit Application for 1233 Midway Road, Proposed Kwik Trip 

Convenience Store and Gas Station 
 
3:35 PM – Public Hearing Regarding the Special Use Permit Application for 100 Main Street,  

 
A. CALL TO ORDER 

 

B. ROLL CALL/EXCUSED ABSENCES 
 

C. MINUTES TO APPROVE 
1. Minutes of the February 3, 2015 Plan Commission Meeting 

 

D. PUBLIC COMMENT ON ANY ITEM OF CONCERN ON THIS AGENDA 
Five (5) minute time limit for each person 

 

E. DISCUSSION 
1. Lighting Standards for Residential Properties 

2. Comprehensive Plan Review – Rezoning of Parcel Immediately to the East 1233 Midway Rd  
From C-3 to C-4 

 

F. ACTION ITEMS 
1. Special Use Permit – 1233 Midway Road – Kwik Trip Convenience Store and Gas Station 

2. Special Use Permit – 100 Main Street – AAK Holdings II 
 

G. ADJOURNMENT 

 

http://www.cityofmenasha-wi.gov/COM/ComDev/Plan_Commission/2015/Plan%20Draft%20Minutes%202-3-15.pdf
http://www.cityofmenasha-wi.gov/COM/ComDev/Plan_Commission/2015/Proposed%20Rezoning.pdf
http://www.cityofmenasha-wi.gov/COM/ComDev/Plan_Commission/2015/Proposed%20Rezoning.pdf
http://www.cityofmenasha-wi.gov/COM/ComDev/Plan_Commission/2015/SUP%201233%20Midway%20Rd.pdf
http://www.cityofmenasha-wi.gov/COM/ComDev/Plan_Commission/2015/SUP%20100%20Main%20St.pdf


CITY OF MENASHA 
Plan Commission 

Council Chambers, City Hall – 140 Main Street 
February 3, 2015 
DRAFT MINUTES 

 

A. CALL TO ORDER 

  The meeting was called to order at 3:41 PM by Mayor Merkes.   

B. ROLL CALL/EXCUSED ABSENCES 

  PLAN COMMISSION MEMBERS PRESENT:  Mayor Merkes and Commissioners Sturm, 
DeCoster and Cruickshank. 
 

PLAN COMMISSION MEMBERS EXCUSED:  Ald. Kevin Benner, DPW Radtke and Comm. 
Schmidt 
 

OTHERS PRESENT:  CDD Keil, CDC Heim, Laurie Spiegel, Brand Schreiber and Agnes Stilp. 

Public Hearing Regarding Proposed Rezoning of Property Located on the West Side of the 600 block 
of Racine Street – Parcel Numbers 1-00513-00 and 1-0514-00 

  Mayor Merkes opened the public hearing at 3:42 PM. 
 
Agnes Stilp, 605 Racine Street, asked for clarification of the rezoning.  CDD Keil explained the 
reason for the rezoning. 
 
No one else spoke. 
 
The hearing was closed at 3:50 PM. 

Public Hearing Regarding Proposed Rezoning of Property Located Immediately East of 934 Plank 
Road – Parcel Number 5-00493-00. 

  Mayor Merkes opened the public hearing at 3:51 PM. 
 
Laurie Spiegel, 943 Marquette Street, asked for clarification of the rezoning.  She expressed 
concern for rezoning to C-1 and questioned why this lot was a main focus of the Plan 
Commission. 
 
CDD Keil explained the history of the property and having the property rezoned from I-1 to C-1. 
 
Comm. DeCoster asked for uses allowed in the C-1 district. 
 
No one else spoke. 
 
The hearing was closed at 4:04 PM.  

C. MINUTES TO APPROVE 

 1. Minutes of the January 20, 2015 Plan Commission Meeting 
Motion by Comm. DeCoster, seconded by Comm. Sturm to approve the January 20, 2015 Plan 
Commission meeting minutes.  The motion carried. 

D. PUBLIC COMMENT ON ANY ITEM OF CONCERN ON THIS AGENDA 

 1. No one spoke. 

E. DISCUSSION 



 1. Lighting Standards for Residential Properties 
This item was held at the request of Ald. Benner. 

F. ACTION ITEMS 

 1. Proposed Rezoning of Property Located on the West Side of the 600 block of Racine 
Street – Parcel Numbers 1-00513-00 and 1-0514-00 
Motion by Comm. Decoster, seconded by Comm. Cruickshank to recommend the rezoning of 
property located on the west side of the 600 block of Racine Street, parcel numbers 1-00513-00 
and 1-0514-00 from R-1 – Single Family Residentice District to C-1 – General Commercial 
District.  The motion carried. 

 2. Proposed Rezoning of Property Located Immediately East of 934 Plank Road – Parcel 
Number 5-00493-00 
Commissioners discussed the following: 
 

 Zoning of surrounding properties 

 Presence of undocumented fill and related environmental concerns 

 Possibility of rezoning the parcel to R-1 – Single Family Residential and the possibility if 
zoned R-1 that a development would not occur due to cost involved 

 2008 Comprehensive Plan recommends commercial zoning for the parcel 
 
Motion by Comm. Sturm, seconded by Comm. Cruickshank to recommend the rezoning of the 
property located immediately east of 934 Plank Road, parcel number 5-00493-00 from I-1 – 
Heavy Industrial District to C-1 – General Commercial District.  The motion carried. 

 3. Remove from Table - Proposed Amendment to Title 13 of the Menasha Code of 
Ordnances Pertaining to Electronic Message Center Signage 
CDD Keil explained the ordinance amendment that now includes: 
 

 Consistent application of electronic message center (EMC) standards within all zoning 
districts where they are permitted 

 Established 300 feet as the trigger for a Special Use Permit which is an increase  from 
the current standard of 200 feet 

 The electronic message center may only be placed in the lower one half of the sign 

  

 Brief discussion was held whether color restrictions on electronic message signs were 
contained in the current ordinance.  The ordinance states that an electronic message center is 
limited to one color. 
 
Motion by Comm. DeCoster, seconded by Comm. Cruickshank to recommend the proposed 
amendment to Section 13-1-67 pertaining to Electronic Message Center Signage.  The motion 
carried. 

 4. Extraterritorial Certified Survey Map (CSM) Review – Racine Road and Century Oaks 
Drive, Town of Menasha 
CDD Keil gave an explanation of an Extraterritorial Certified Survey Map and reviewed the role 
of the Plan Commission with regards to extraterritorial plats.   Commissioners had no concerns 
regarding this CSM. 
 
Motion by Comm. DeCoster, seconded by Comm. Strum to recommend approval the 
Extraterritorial Certified Survey Map at Racine Road and Century Oaks Drive in the Town of 
Menasha.  The motion carried. 

H. ADJOURNMENT 

  Motion by Comm. Cruickshank, seconded by Comm. DeCoster, to adjourn at 4:29 PM. The 
motion carried. 

 

 
Minutes respectfully submitted by CDC Heim. 
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City of Menasha ● Department of Community Development

140 Main Street ● Menasha, Wisconsin 54952-3151 ● Phone (920) 967-3652 ● Fax (920) 967-5272 
www.cityofmenasha-wi.gov 

 

 

 

 
 
 
February 19, 2015 
 
 
RE:  Special Use Permit Application for 1233 Midway Road 
 
 
Dear Property Owner: 
 
Kwik Trip, Inc. has applied for a Special Use Permit for Parcel Number 6-01652-00 
located at 1233 Midway Road.  The property owner has requested the Special Use 
Permit in order to construct a convenience store with fueling canopy, diesel fueling 
canopy and a 2-bay car wash. The subject site is zoned C-4 Business Park District 
which requires a Special Use Permit for retail uses per Sec. 13-1-37(c)(4) of the City of 
Menasha Code of Ordinances. 
 
The City of Menasha Plan Commission will hold a public hearing on the proposed 
Special Use Permit on Tuesday, March 3, 2015  at 3:30 p.m. or shortly thereafter in the 
City Hall Council Chambers located at 140 Main Street, Menasha. 
 
The City of Menasha Common Council will hold a public hearing on the proposed 
Special Use Permit on Monday, March 16, 2015 at 6:00 p.m. or shortly thereafter in the 
City Hall Council Chambers, 140 Main Street, Menasha.   
 
A copy of the Public Hearing Notice is attached along a map identifying the location of 
the property. 
 
Persons interested in this matter will be given an opportunity to comment on the request; 
written comments will also be considered.  You are receiving this notice because you 
own property within one hundred (100) feet of the proposed special use.  If you have any 
questions, please contact me. 
 
Sincerely, 
 
 
 
Kristi Heim 
Community Development Coordinator 
 
 
C: Plan Commission 
      City Clerk Galeazzi 
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City of Menasha 
Public Hearings 

 
NOTICE IS HEREBY GIVEN that public hearings will be held by the Menasha Plan Commission 
and Common Council on an application for a Special Use Permit by Kwik Trip, Inc. to construct 
a convenience store with fueling canopy, diesel fueling canopy and a 2-bay car wash at 1233 
Midway Road, which includes Parcel Number 6-01652-00, City of Menasha, Winnebago 
County, Wisconsin. The subject site is zoned C-4 Business Park District and requires a Special 
Use Permit for retail uses per Sec. 13-1-37(c)(4) of the City of Menasha Code of Ordinances.  
The Plan Commission will hold its public hearing on Tuesday, March 3, 2015 at 3:30 PM, or 
shortly thereafter, in the Council Chambers of Menasha City Hall located at 140 Main Street, 
Menasha, WI.  The Common Council will hold its public hearing on this matter at 6:00 PM, or 
shortly thereafter, on Monday, March 16, 2016 at the same location.  All persons interested in 
commenting on the application for this Special Use Permit are invited to attend.   
 

Deborah A. Galeazzi, WCMC 
       City Clerk 
 
 
Run: February 24 and march 8, 2015.   
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CONSTRUCTION NOTE:

Construction fencing to be installed around entire
construction site. Coordinate with owner for fencing and gate
locations and appropriate signage installation.

LAYOUT NOTES:

1. PLAN PREPARED FROM AN ALTA/ACSM LAND TITLE
SURVEY BY:
CAROW LAND SURVEYING INC
920-731-4168
DATED 09-04-2014

2. CURBS ARE DIMENSIONED TO FACE OF CURB.

3. CONVENIENCE STORE, CAR WASH AND ISLAND
COMPLEXES ARE LOCATED FROM THE SOUTHWEST
PROPERTY CORNER AND ALIGNED PARALLEL/
PERPENDICULAR TO THE WEST PROPERTY LINE UNLESS
OTHERWISE INDICATED ON THIS PLAN.

4. UNLESS SHOWN OTHERWISE ON THIS DRAWING,
CONTRACTOR SHALL PROVIDE CONTROL JOINTS,
CONSTRUCTION JOINTS, AND EXPANSION JOINTS IN
SLAB ON GRADE, SIDEWALKS AND DRIVES.
CONTROL JOINT MAXIMUM DISTANCE: WALKS- 8' O.C.,
ALL OTHERS- 10' O.C.  SAW CUT CONTROL JOINTS
MINIMUM ONE-QUARTER CONCRETE THICKNESS.
EXPANSION JOINT MAXIMUM DISTANCE:  WALKS- 24'
O.C., ALL OTHERS- 40' O.C.  DOWEL ALL EXPANSION
JOINTS- MAXIMUM 24" O.C.

5. CONCRETE IN ISLAND COMPLEX SHALL BE SMOOTH
FINISHED.

6. EXTERIOR CONCRETE SURFACES TO BE SEALED.
CONCRETE SEALER:

APR 15- OCT 31 USE: TK-26UV
NOV 1- DEC 31 USE: TK-290

7. EXPANSION JOINTS SHALL BE DECK-O-FOAMED AND
CAULKED WITH SL1

PARKING REQUIREMENTS

PARKING PROVIDED
PARKING REQUIRED

TOTAL SITE AREA- TOTAL:  

EX. IMPERVIOUS:  

ZONING DISTRICT: 

SITE DATA:

C3

269,825 SF

-
30 STALLS

-

20   SRV. PNTS, 2 DIESEL

EX. PERVIOUS:  -

  

REAR
SIDE
FRONT

PROPOSED LOT GREEN AREA:  
PROPOSED HARD COVER:  

BUILDING SETBACKS

     PAVED AREA:  

175,345 SF 65%
94,480 SF 35%
84,335 SF 31%

25'/ 10'
10'
25'/ 10'

CAR WASH
CONVENIENCE STORE
BUILDING HEIGHTS

23.5'
14'

CANOPY 20.0'

     BUILDING AREA: 10,145 SF 4%
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Engineering, PLLC.

SUNDE ENGINEERING, PLLC.

10830 NESBITT AVENUE SOUTH
BLOOMINGTON, MINNESOTA  55437

(952) 881-3344  TELEPHONE
(952) 881-1913  FAX
www.sundecivil.com

CONSULTING CIVIL ENGINEERS
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SCALE

PROJ. NO.

FAX (608) 781-8960
PH.  (608) 781-8988
LA CROSSE, WI  54602-2107
1626 OAK STREET
P.O. BOX 2107
KWIK TRIP, Inc.

DATE

SHEET

DESCRIPTIONDATE#

SITE PLAN
1" = 40'-0"

PROPOSED SIGNS:
#01 24" KWIK TRIP LED LETTERS
#02 24" KWIK TRIP LED LETTERS
#03 24" KWIK TRIP LED LETTERS
#04 24" KWIK TRIP LED LETTERS
#05 DRIVEWAY DIRECTIONAL
#06 DRIVEWAY DIRECTIONAL
#07 DRIVEWAY DIRECTIONAL
#08 DRIVEWAY DIRECTIONAL
#09 CARWASH DIRECTIONAL
#10 DIESEL ENTER CANOPY SIGN
#11 DEF PRICE SIGN
#12 DIESEL EXIT CANOPY SIGN
#13 CARWASH ENTER SIGN
#14 CARWASH INFORMATIONAL SIGN
#15 CARWASH INFORMATIONAL SIGN
#16 CARWASH WALL SIGN
#17 CARWASH EXIT SIGN
#18 DRIVEWAY DIRECTIONAL
#19 DRIVEWAY DIRECTIONAL
#20 FREESTANDING MONUMENT SIGN
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LA CROSSE, WI  54602-2107
1626 OAK STREET
P.O. BOX 2107
KWIK TRIP, Inc.
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LOGO DETAIL - SIGN #01
SCALE: 1/2" = 1'-0"

STORE ELEVATION
SCALE: 3/32" = 1'-0"

STORE ELEVATION
SCALE: 1/8" = 1'-0"
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SCALE

PROJ. NO.

FAX (608) 781-8960
PH.  (608) 781-8988
LA CROSSE, WI  54602-2107
1626 OAK STREET
P.O. BOX 2107
KWIK TRIP, Inc.

DATE

SHEET

DESCRIPTIONDATE#

LOGO DETAIL - SIGN #16
SCALE: 1/2" = 1'-0"

STORE ELEVATION
SCALE: 3/32" = 1'-0"

STORE ELEVATION
SCALE: 1/8" = 1'-0"



C
A

N
O

P
Y

 S
IG

N
A

G
E

CA1

B BERG

0001

2014-11-12

MULTIPLE

M
E

N
A

S
H

A
, W

I
A

P
LL

E
TO

N
 R

O
A

D

W
IT

H
 2

 B
A

Y
 C

A
R

W
A

S
H

C
O

N
V

E
N

IE
N

C
E

 S
TO

R
E

 #
29

7

DRAWN BY

SCALE

PROJ. NO.

FAX (608) 781-8960
PH.  (608) 781-8988
LA CROSSE, WI  54602-2107
1626 OAK STREET
P.O. BOX 2107
KWIK TRIP, Inc.

DATE

SHEET

DESCRIPTIONDATE#

CANOPY ELEVATION
SCALE: 3/32" = 1'-0"

CANOPY ELEVATION
SCALE: 3/32" = 1'-0"

LOGO DETAIL - SIGNS #02 & #03
SCALE: 1/2" = 1'-0"



C
A

N
O

P
Y

 S
IG

N
A

G
E

CA2

B BERG

0001

2014-11-12

MULTIPLE

M
E

N
A

S
H

A
, W

I
A

P
LL

E
TO

N
 R

O
A

D

W
IT

H
 2

 B
A

Y
 C

A
R

W
A

S
H

C
O

N
V

E
N

IE
N

C
E

 S
TO

R
E

 #
29

7

DRAWN BY

SCALE

PROJ. NO.

FAX (608) 781-8960
PH.  (608) 781-8988
LA CROSSE, WI  54602-2107
1626 OAK STREET
P.O. BOX 2107
KWIK TRIP, Inc.

DATE

SHEET

DESCRIPTIONDATE#

CANOPY ELEVATION
SCALE: 3/32" = 1'-0"

CANOPY ELEVATION
SCALE: 3/32" = 1'-0"

LOGO DETAIL - SIGN #04
SCALE: 1/2" = 1'-0"



C
A

N
O

P
Y

 S
IG

N
A

G
E

CA3

B BERG

0001

2014-11-12

MULTIPLE

M
E

N
A

S
H

A
, W

I
A

P
LL

E
TO

N
 R

O
A

D

W
IT

H
 2

 B
A

Y
 C

A
R

W
A

S
H

C
O

N
V

E
N

IE
N

C
E

 S
TO

R
E

 #
29

7

DRAWN BY

SCALE

PROJ. NO.

FAX (608) 781-8960
PH.  (608) 781-8988
LA CROSSE, WI  54602-2107
1626 OAK STREET
P.O. BOX 2107
KWIK TRIP, Inc.

DATE

SHEET

DESCRIPTIONDATE#

CANOPY ELEVATION
SCALE: 1/8" = 1'-0"

CANOPY ELEVATION
SCALE: 1/8" = 1'-0"

LOGO DETAIL - SIGN #10
SCALE: 1/2" = 1'-0"

DEF DETAIL - SIGN #11
SCALE: 1/2" = 1'-0"



C
A

N
O

P
Y

 S
IG

N
A

G
E

CA4

B BERG

0001

2014-11-12

MULTIPLE

M
E

N
A

S
H

A
, W

I
A

P
LL

E
TO

N
 R

O
A

D

W
IT

H
 2

 B
A

Y
 C

A
R

W
A

S
H

C
O

N
V

E
N

IE
N

C
E

 S
TO

R
E

 #
29

7

DRAWN BY

SCALE

PROJ. NO.

FAX (608) 781-8960
PH.  (608) 781-8988
LA CROSSE, WI  54602-2107
1626 OAK STREET
P.O. BOX 2107
KWIK TRIP, Inc.

DATE

SHEET

DESCRIPTIONDATE#

CANOPY ELEVATION
SCALE: 1/8" = 1'-0"

CANOPY ELEVATION
SCALE: 1/8" = 1'-0"

LOGO DETAIL - SIGN #12
SCALE: 1/2" = 1'-0"



D
IR

E
C

TI
O

N
A

L 
S

IG
N

A
G

E

DS1

B BERG

0001

2014-11-12

MULTIPLE

M
E

N
A

S
H

A
, W

I
A

P
LL

E
TO

N
 R

O
A

D

W
IT

H
 2

 B
A

Y
 C

A
R

W
A

S
H

C
O

N
V

E
N

IE
N

C
E

 S
TO

R
E

 #
29

7

DRAWN BY

SCALE

PROJ. NO.

FAX (608) 781-8960
PH.  (608) 781-8988
LA CROSSE, WI  54602-2107
1626 OAK STREET
P.O. BOX 2107
KWIK TRIP, Inc.

DATE

SHEET

DESCRIPTIONDATE#

DIRECTIONAL SIGN #05
SCALE: 3/4" = 1'-0"

DIRECTIONAL SIGN #07
SCALE: 3/4" = 1'-0"

DIRECTIONAL SIGN #08
SCALE: 3/4" = 1'-0"

DIRECTIONAL SIGN #06
SCALE: 3/4" = 1'-0"



D
IR

E
C

TI
O

N
A

L 
S

IG
N

A
G

E

DS2

B BERG

0001

2014-11-12

MULTIPLE

M
E

N
A

S
H

A
, W

I
A

P
LL

E
TO

N
 R

O
A

D

W
IT

H
 2

 B
A

Y
 C

A
R

W
A

S
H

C
O

N
V

E
N

IE
N

C
E

 S
TO

R
E

 #
29

7

DRAWN BY

SCALE

PROJ. NO.

FAX (608) 781-8960
PH.  (608) 781-8988
LA CROSSE, WI  54602-2107
1626 OAK STREET
P.O. BOX 2107
KWIK TRIP, Inc.

DATE

SHEET

DESCRIPTIONDATE#

DIRECTIONAL SIGN #09
SCALE: 3/4" = 1'-0"

DIRECTIONAL SIGN #18 & #19
SCALE: 3/4" = 1'-0"

DIRECTIONAL SIGNS #14 & #15
SCALE: 3/4" = 1'-0"





 
 

City of Menasha ● Department of Community Development 

140 Main Street ● Menasha, Wisconsin 54952-3151 ● Phone (920) 967-3652 ● Fax (920) 967-5272 
www.cityofmenasha-wi.gov 

 

 

 
 

 
 
 
February 25, 2015 
 
 
RE:  Special Use Permit Application for 100 Main Street 
 
 
Dear Property Owner: 
 
James Fletcher, broker/agent for AAK Holding II, has applied for a Special Use Permit 
for Parcel Number 2-00069-00 and 2-00070-00 located at 100 Main Street.  The Special 
Use Permit has been requested to reoccupy the office space.  The subject site is zoned 
C-2 Central Business District which requires a Special Use Permit to reestablish the 
office use on a nonconforming site per Sec. 13-1-44(b)(2) of the City of Menasha Code 
of Ordinances. 
 
The City of Menasha Plan Commission will hold a public hearing on the proposed 
Special Use Permit on Tuesday, March 3, 2015 at 3:35 p.m. or shortly thereafter in the 
City Hall Council Chambers located at 140 Main Street, Menasha. 
 
The City of Menasha Common Council will hold a public hearing on the proposed 
Special Use Permit on Monday, March 16, 2015 at 6:00 p.m. or shortly thereafter in the 
City Hall Council Chambers, 140 Main Street, Menasha.   
 
A copy of the Public Hearing Notice is attached along a map identifying the location of 
the property. 
 
Persons interested in this matter will be given an opportunity to comment on the request; 
written comments will also be considered.  You are receiving this notice because you 
own property within one hundred (100) feet of the proposed special use.  If you have any 
questions, please contact me. 
 
Sincerely, 
 
 
 
Kristi Heim 
Community Development Coordinator 
 
 
C: Plan Commission 
      City Clerk Galeazzi 
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City of Menasha 
Public Hearings 

 
NOTICE IS HEREBY GIVEN that public hearings will be held by the Menasha Plan Commission 
and Common Council on an application for a Special Use Permit by James Fletcher, 
broker/agent for AAK Holdings II to reoccupy the office space at 100 Main Street, which 
includes Parcel Number, 2-00069-00 and 2-00070-00, City of Menasha, Winnebago County, 
Wisconsin. The subject sites are zoned C-2 Central Business District and require a Special Use 
Permit to reestablish the office use on a nonconforming site per Sec. 13-1-44(b)(2) of the City of 
Menasha Code of Ordinances. Nonconformities include transitional area landscaping adjacent 
to residential properties and parking lot interior landscaping. The Plan Commission will hold its 
public hearing on Tuesday, March 3, 2015 at 3:30 PM, or shortly thereafter, in the Council 
Chambers of Menasha City Hall located at 140 Main Street, Menasha, WI.  The Common 
Council will hold its public hearing on this matter at 6:00 PM, or shortly thereafter, on Monday, 
March 16, 2016 at the same location.  All persons interested in commenting on the application 
for this Special Use Permit are invited to attend.   
 

Deborah A. Galeazzi, WCMC 
       City Clerk 
 
 
Run: March 1 & 9, 2015.   
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