
Menasha aldermen occasionally attend meetings of this body. It is possible that a quorum of Common Council, Board of Public Works, 
Administration Committee, Personnel Committee may be attending this meeting. (No official action of any of those bodies will be taken). 
 

Menasha is committed to its diverse population. Our Non-English speaking population or those with disabilities are invited to contact the Parks 
and Recreation Department at 967-3640 at least 24-hours in advance of the meeting so special accommodations can be made. 

 
CITY OF MENASHA 

PARKS AND RECREATION BOARD 
Council Chambers, 3RD Floor City Hall 

140 Main Street, Menasha 
 

May 14, 2012 
 

6:00 PM 
 

AGENDA 
 

A. CALL TO ORDER 
 

B. ROLL CALL/EXCUSED ABSENCES 
 

C. MINUTES TO APPROVE 
1. Minutes of the April 9, 2012 Parks and Recreation Board Meeting 

 
D. PUBLIC COMMENT ON ANY MATTER RELATED TO CITY PARKS AND RECREATION 

Five (5) minute time limit for each person 
 
E. REPORT OF DEPARTMENT HEAD/STAFF/OR CONSULTANTS 

1. Department Report – PRD Tungate 
2. Park, Pool and Vandalism Report – PS Maas 

 
F. DISCUSSION 

1. City of Menasha Donation Policy – CA Captain 
2. Review of Ordinance Regarding Alcohol Consumption in City Parks – Ald. Benner 
3. Status of Regional Park Efforts – PRD Tungate 
4. Review of Wedding Residence Policy 
 

G. ACTION ITEMS 
1. Recommend a Resolution Supporting the Adoption of an Open Space and Recreation Facilities Plan 
 

H. PUBLIC COMMENT ON ANY MATTER LISTED ON THE AGENDA 
Five (5) minute time limit for each person 

 
I. ADJOURNMENT 

 
 
 
 

http://www.cityofmenasha-wi.gov/COM/ComDev/Park_and_Recreation_Board/2012/Park%20Draft%20Minutes%204-9-12.pdf�
http://www.cityofmenasha-wi.gov/COM/ComDev/Park_and_Recreation_Board/2012/Donation%20Policy%205-14-12.pdf�
http://www.cityofmenasha-wi.gov/COM/ComDev/Park_and_Recreation_Board/2012/Alcohol%20Consumption%20in%20Parks.pdf�
http://www.cityofmenasha-wi.gov/COM/ComDev/Park_and_Recreation_Board/2012/Wedding%20Residency.pdf�
http://www.cityofmenasha-wi.gov/COM/ComDev/Park_and_Recreation_Board/2012/Open%20Space%20and%20Res%205-14-12.pdf�


CITY OF MENASHA 
Parks and Recreation Board 

Council Chambers, City Hall – 140 Main Street 
April 9, 2012 

DRAFT MINUTES 
 

A. CALL TO ORDER 

  The meeting was called to order by Chr. D. Sturm at 6:08 p.m. 

B. ROLL CALL/EXCUSED ABSENCES 

  MEMBERS PRESENT:  Dick Sturm, Ald. Mark Langdon,  Lisa Hopwood, Nancy Barker 
 
MEMBERS EXCUSED:  Luke Schiller, Sue Pawlowski, Ron Suttner 
 
OTHERS PRESENT:  PRD Tungate, PS Maas 

C. MINTUES TO APPROVE 

 1. Minutes of the March 12, 2012 Park Board Meeting 
Moved L. Hopwood, seconded by N. Barker to approve the minutes of the March 12, 2012 Park 
Board meeting.  Motion carried 4-0. 

D. PUBLIC COMMENT ON ANY ITEM OF CONCERN ON THIS AGENDA 
Five (5) minute time limit for each person. 

 1. No one spoke. 

E. REPORT OF DEPARTMENT HEADS/STAFF/YOUTH LIAISON OR CONSULTANTS 

 1. Director’s Report – PRD Tungate 
Interviewing and hiring for summer recreation programs and the pool is continuing and is nearing 
completion.  N/M Park Corps is still moving forward, staff will be trained on how to enter 
volunteer projects on Google Calendar.  The Wave swim team will likely be using the pool a 
couple mornings a week and paying a fee for this use.  Arbor Day ceremony will be April 27 by 
the trail near Heckrodt.  Berms in that area will be planted.  SCA Tissue employees are again 
expected to help with the planting.  April 26 is the date for an indoor fishing clinic at Maplewood 
Middle School, co-sponsored by the MJSD and Heckrodt Wetland Reserve.  June 2 Free Fishing 
Day event has recently been sponsored by Community First Credit Union. 

 2. Park, Pool and Vandalism Report – PS Maas 
Graffiti was found at Jefferson and Shepard parks.  Couple trees were broken at Barker Farm 
Park.  Grass cutting has started early this year.  Some repairs were made to the skatepark.   
Tennis nets were put up.  MHS is giving the pool some old lane lines and timeclocks.  Marina 
fence project to begin soon.  Summer Park Laborers and a Seasonal Park Labor have been 
hired. 

F. DISCUSSION 

 1. Review of 2012-2016 Open Space and Recreation Facilities Plan 
The Board took a considerable amount of time reviewing this revised plan.  Major changes were 
made to the goal section, which took the most time to review.  PRD Tungate stated that the plan 
serves two purposes.  First, it is a working document that gives staff direction on what is 
important in terms of parks and recreation services for the community.  While the cost of certain 
improvements may be daunting, it still is worthwhile to plan for the future and to prioritize how 
limited financial resources may be utilized.  Second, the plan keeps the City eligible for State 
grant programs.  The Board will continue its review of the plan at its next meeting and will 



discuss ways of seeking public input on its contents. 

 2. Gilbert Site Update – PRD Tungate 
Not much to report on this matter.  A staff meeting will be held soon to discuss the next step.  
This topic will on the next Park Board agenda. 

G. ACTION ITEMS 

 1. Recommend a Resolution Supporting the Adoption of an Open Space and Recreation 
Facilities Plan 
No action was taken on this item.  Action will be taken when the plan is closer to its final form. 

 2. Recommend a Resolution to Apply for Matching Grant Funds for Acquisition of Park Land 
Motion by N. Barker, seconded by L. Hopwood to approve this resolution sponsored by Ald. M. 
Langdon and send it to the Common Council.  The resolution supports the submittal of a grant to 
purchase a 5.24 acre parcel of land near Lake Park Road and Manitowoc Road.  The grant must 
be submitted by May 1.  Ald. Langdon asked if there were any stipulations on the city if the grant 
is received.  PRD Tungate stated that if the land is purchased with grant money, the land must 
remain a park in perpetuity.  Motion carried 4-0. 

H. PUBLIC COMMENT ON ANY MATTER LISTED ON THE AGENDA 
Five (5) minute time limit for each person 

 1. No one spoke. 

I. ADJOURNMENT 

  Moved by N. Barker, seconded by L. Hopwood to adjourn at 8:00 p.m.  Motion carried 4-0. 
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11. Consumption of Alcoholic Beverages (Beer and wine only - no bottles) 
 

Fermented malt beverages may be consumed only in Jefferson and Koslo Parks. Before any alcoholic 
beverage can be consumed, a permit must be obtained from the Park and Recreation Office during office 
hours. The permit fee is $5 per day. Alcoholic beverages may only be consumed in the area clearly defined on 
the permit.  Glass bottles/containers are not allowed in any city park. 

 
12. Selling Alcoholic Beverages, Concessions or Merchandise 
 

Only “bona fide” non-profit organizations may sell alcoholic beverages, concessions or merchandise. A special 
"Class B" permit (picnic license) MUST be obtained from the City Clerk at least 15 days prior to Common 
Council approval. A certificate of insurance must accompany the "Class B" permit application at least 30 days 
prior to the event.  Parks and Recreation Board approval is also needed two months prior to the event. 
The point of sale location for all alcoholic beverages must be approved by the Parks and Recreation Board two 
months prior to the event. 
- See Section #31 for Certificate of Insurance information. 

 Information to remember: 
A.) If selling beer or wine – Class B permit needed from City Clerk 
B.) If selling merchandise – park staff and Board approval needed 
C.) If selling food – Temporary Restaurant Permit needed from Health Department 
  

13.  Diggers Hotline and Tent Stakes 
 

Pounding stakes in the ground for tents, etc. is dangerous. Any group planning to do so must contact Digger's 
Hotline at 1-800-242-8511 at least two (2) weeks prior to their event. NO STAKES MAY BE POUNDED INTO 
ASPHALT.  A Tent Permit fee will be assessed. 

 
14. Kitchen Use at Smith and Jefferson Parks 

A. Keys must be obtained as outlined in Section #15. 
B. Kitchens must be left in clean orderly condition or users are subject to a penalty fee. 
C. Kitchen use fee is $30 (non-resident fee $50). 

 
15. Key Pick-Up and Return 
 

For protection, most facilities are kept locked when not in use. Keys may be obtained from the Park and 
Recreation Office no earlier than two days prior to the event and returned no later than two days after the 
event. There will be a $20 deposit fee for all keys for shelters, kitchens, electrical, and ball diamonds.  All 
deposits are returned upon receiving keys back in the office. The MPRD office closes at 4:00 p.m. on Fridays. 

 
16. *Large Company or Industrial Picnics Over 200 People 
 

A. Special provisions for the erection of tents, rides, trailers or other extra-ordinary equipment must have the 
approval of the Park and Recreation Board. 

B. Keys must be obtained as outlined in Section #15. 
C. Costs for shelters are determined in Section #10. 

Park Facility User Fees and Beer Permit Fee as outlined in Section #10 still apply. 
 
17. *Community Festivals & Large Non-Profit Picnics Open to the Public(200+ people) 
 

A. Depending on residency/non-residency classification (see Park Area and Pavilion Reservation Procedure), 
groups may submit applications to the Park and Recreation Department beginning the first working day in 
February. 

B. Event sponsors must appear at a monthly Park and Recreation Board meeting a minimum of two months 
prior to the event to explain festival plans. The reservation will be jeopardized if this request is not followed 
(includes Otto Grunski Festival). 

C. Sale of Beer or Wine - (See Section #12) 
 1) Fermented malt beverages and wine may be sold by non-profit organizations only. 
 2) A temporary Class "B" license must be obtained from the City Clerk - it covers the sale of beer and 

wine only. A Certificate of Insurance is also required, see Section #31. 
 3) The person who’s name is on the beer permit must be at the event in case of a police visit. 
 4) Two options exist when setting up beer/wine vending areas, either of which must be approved by the 

Parks and Recreation Board. Option #1:  Designate a specific fenced in area for sale and 
consumption (preferably the west shelter). One area for ingress and egress must be provided. Only 
people of legal drinking age will be allowed inside the fenced in area. An adult or security person 
must be present at all times at both openings to check proper identification. Option #2: Wristbands 
may be sold at designated stations near the pavilion. Proper identification must be shown prior to sale 
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of wristband. Adults or security people (either employed or volunteers of the event) must be present 
to discourage over-consumption, rowdy behavior and to ensure people stay near the pavilion area. 
People with beer are not free to roam the park. City police prefer beer to be dispensed into plastic 
cups so people can be identified as being part of the event. 

 5) If crowds in excess of 1,500 are expected, the sponsoring organization must provide additional 
security protection. This must be in the form of auxiliary police, contracted security guards or other 
personnel approved by the Board. Please inform the Board of the identity of the security force prior to 
the event. 

 

* A few Menasha based companies and civic events are allowed to reserve specific dates each year, 
beginning December 1.  If a company picnic, civic event, etc. wishes to be placed in this group, they 
must seek approval from the Parks and Recreation Board by October 1. 

 

 6) If crowds in excess of 1,500 are in attendance, additional chemical toilets must be periodically 
spaced near the pavilion. Additional garbage containers may also be brought in by event sponsors. 
User fees are based on the approximate number of persons in attendance. Your assistance in 
equitably approximating this number is appreciated. 

 7) Beer may not be sold after 10:30 p.m. All music must end by 10:30 p.m.  The park is to be closed 
and cleared at 11:00 p.m. 

 8) Arrange to have all beer tents, beer distributing equipment, snow fence, etc. removed from the park 
by 3:00 P.M. the day following the last day of the event. If items are not removed by this time, the 
sponsoring organization may be assessed an additional pavilion rental fee. 

 9) All organizations selling beer at a festival must be aware of these rules and sign the Park Facility 
Reservation form concerning sale of beer. 

10) It is understood that there is no exception to these rules and organizations not in compliance may be 
denied future use of Menasha City Parks. 

  11) Event Set-up - The starting date and the amount of time need for setting up a large event is subject 
to approval by the Director of Parks and Recreation.  Event organizers will be charged per the current 
facility fee schedule. 

 

18. All Park Users Must Follow Recycling Guidelines - (See Section #7) 
 

19. Softball Diamonds, Soccer Fields, Football Fields 
 

A. Use of these facilities is on a first-come, first-served basis with the exception of teams affiliated with MPRD 
leagues. 

B. Reservations are limited to two-hour time segments with no more than two reservations per two week 
period issued per team. 

C. Reservations are free of charge. 
D. Teams/Groups must pick up an official reservation card in order to reserve a diamond. 
E. Group or individual that reserves any park facility that charges a fee can reserve up to one (1) ball diamond 

or volleyball court per day for a maximum of two (2) hours (exception for softball tournament).  If 
requested, there will be a $10.00 fee for grooming/lining the field.  Bases are in place at most fields.  See 
Section #10 for field/court rental rates. 

 

20. Non-Municipal Sponsored Leagues (RAMS, Twin-City Industrial Leagues) 
 

A. Arrangements must be made at Park and Recreation Department and may require Board approval. 
B. Local high schools may reserve diamonds in the Spring for league play under the following guidelines. 

1) St. Mary's: Boy's varsity baseball, girl's varsity and J.V. softball - No Charge 
2) Menasha High School: Boy's varsity and J.V. baseball, girl's varsity and J.V. softball - No Charge. 

C. Practice/game schedules must be submitted at least one month prior to the start of the season, preferably 
sooner. 

 

21. Softball and Baseball Tournaments 
 

A. May be conducted by “bona-fide” non-profit groups/organizations only. 
B. A license to sell beer must be obtained from the City Clerk at least 15 days prior to Common Council 

approval. 
C. Special provisions for the erection of tents, trailers, or extra ordinary equipment must have the approval of 

the Park Superintendent. 
D. Fees are subject as outlined in Section #10. 
E. The field rental fee entitles the group exclusive use of the field for the specified amount of time and initial 

field preparation by park department staff. A tournament representative must contact the MPRD Park 
Superintendent at 967-3642 one week prior to tournament to confirm field use and grooming plans. Park 
staff will groom fields in the morning. Tournament organizers are responsible for further grooming. All 
methods of grooming, especially on wet fields, must be pre-approved by the Park Superintendent. Park 
equipment may not be used by others. 



 

CITY OF MENASHA POLICY TITLE:  Donations 

ISSUE DATE: 
(Day after Council) 

LAST UPDATE: SECTION: 

POLICY SOURCE: AUDIENCE: 
 

TOTAL PAGES: 
 

Reviewed by Attorney’s Office Administration Committee 
Approval Date: 

Council Approval Date: 

 
 

I. PURPOSE 

 The City may accept donations, gifts or grants for any public governmental purpose.  This policy 
 sets guidelines for the acceptance of gifts to the City. 

II. Real Property 

 Regardless of any dollar threshold, the acceptance of any gift of “Real Property” shall require 
 the approval of the Common Council. 

III. Budgeted Gifts 

 Departments that regularly accept gifts as a function of their regular business (e.g. meal sites, 
 park benches, fireworks, etc.) should include an estimate of said gifts in the annual budget. 

IV. Unbudgeted Cash & Non-Cash (e.g. In-Kind) Gifts.   

 a. Department Heads have the authority to accept unbudgeted gifts to the City with a value  
  of $5,000.00 or less. 

 b. Unbudgeted gifts to the City with a value of greater than $5,000.00 and up to   
  $10,000.00 shall require the approval of the Department’s Committee of jurisdiction. 

 c. Unbudgeted gifts to the City with a value over $10,000.00 shall require the approval of  
  the Common Council. 

  

 

 



N:\DOCS\PARKREC\Reservation Form_Rules_Policies\Revisions to Rules 4-12.docx 

Revisions to Policies and Procedures Governing the Use of Menasha City Parks 
 

Under #17 Community Festivals and Large Non-Profit Picnics Open to the Public (200+ 
people) 
 

A. Change title to read 
 
Community Festivals, Special Events (non-profit or profit) or Other Large Park 
Events (200+ people) 
 

B. Add 12. 
 

In addition to the City policy regarding donations, gifts or grants, the Parks and 
Recreation Board may opt to seek donations, gifts or other in-kind services for a 
department project or program that it deems beneficial.  Staff shall inform the 
Board of the intent to seek any form of donation (besides regularly accepted, 
budgeted gifts/donations).   
 

C.  Add 13. 
 

All events are subject to other fees and rules as established by the city’s Special 
Event Policy. 

 



From: Brian Tungate
To: Kristi Heim
Subject: FW: Alcohol in Appleton Parks
Date: Monday, April 23, 2012 8:43:20 AM

Save this for our next Park Board agenda
 
Brian Tungate |  Director of Parks and Recreation  |  City of Menasha  |  140 Main St.  | Menasha WI 54952 | 
 920.967.3640  |  920.967.5272 |  btungate@ci.menasha.wi.us |  www.cityofmenasha-wi.gov

 Think before you print
 
 

From: Bill Lecker [mailto:Bill.Lecker@appleton.org] 
Sent: Friday, April 20, 2012 4:41 PM
To: Brian Tungate
Subject: Re: Alcohol in Appleton Parks
 
Brian,
 
Below is our current ordinance related to the consumption of alcohol:
 
Sec. 13.7. Possession of alcoholic beverages.  (a) No alcoholic beverages, other than
fermented malt beverages and wine are allowed in any park.  (b) No person shall drink
from, or possess an open container of permitted alcoholic beverages in any park before
12:00 p.m. (noon) or after 9:00 p.m. (c) Time limitations in this section shall be extended
in the posted areas of Appleton Memorial Park while organized league or tournament play
is in progress. (d) No alcoholic beverages of any kind may be carried into posted areas of
Appleton Memorial Park during times when alcoholic beverages are offered for sale by
licensed vendors located within the posted areas. (e) Permits to extend these time
limitations, or type of alcohol permitted, may be applied for from the Director or designee
thereof. A decision to deny such permit may be appealed to the appropriate committee of
jurisdiction.
Groups and/or organizations may request an extension of the alcohol hours after 9:00 PM. to
the Director.  I've routinely allowed groups and organizations to possess alcohol in parks until
10 or 10:30 PM for wedding receptions, etc.  The only time I allow the extension of alcohol
hours before noon is the Car Show at Pierce Park. 
 
Several years we had some serious discussions with the Police Department about restricting the
consumption of alcohol in a couple parks that had become problematic.  The parks that were
experiencing problems were Jones and Arbutus Park.  Some of the problems were related to
the proximity to downtown and easy access by some of the homeless individuals who often
drank in the park all day, spent the night and then started the cycle over the next day.  The
presence of the homeless created some conflicts with the citizens who were using the park
facilities.  Some of the problems were also related to the configuration of the parks ("ravine"
parks) and limited ability of the Police Department and public to effective monitor activity. 

mailto:/O=CITYOFMENASHA/OU=FIRST ADMINISTRATIVE GROUP/CN=RECIPIENTS/CN=BTUNGATE
mailto:kheim@ci.menasha.wi.us
mailto:btungate@ci.menasha.wi.us
http://www.cityofmenasha-wi.gov/
http://www.facebook.com/pages/Menasha-Recreation-and-Pool/182381118473030


We considered restricting possession of alcohol in these 2 parks, but it never got to that point
because the Police Department (with some assistance from the neighbors) was able to address
the problems.
 
We currently allow beer sales at our ball diamond complex for the adult softball complex.  As
you know, sometimes beer and adults sports do not mix, but we generally have not had too
many problems.  Our ordinances also prohibit glass containers in parks, so glass beer bottles
can be an issue occasionally. 
 
If there are any major issues with the possession of alcohol in our parks, it is usually brought
to the Department's attention very quickly by the Police Department.  We have been
fortunately lately (knock on wood) that alcohol possession and consumption issues have been
limited.  However, it's only a matter of time that things will cycle around and we will be see
some issues arise.
 
Please call with questions.
 
Have a good weekend.
Bill
 
 
William N. Lecker, CPRP
Superintendent of Parks and Recreation 
Appleton Parks, Recreation & Facilities Management Department
100 N. Appleton Street
Appleton, WI  54911
(920) 832-3915 (Office)
(920) 419-7956 (Cell phone)
www.appleton.org
"The City of Appleton is dedicated to meeting the needs of our community and enhancing the
quality of life."

>>> Brian Tungate <btungate@ci.menasha.wi.us> 4/20/2012 11:42 AM >>>
Bill:  would you mind summarizing that your city policies/ordinances allow for alcohol consumption
in city parks.   In all  parks?  any restrictions?   Your feelings on how your current policy works, any
problems?        We are thinking about allowing beer in a  couple more parks, but we use a permit
system- so you can’t just pull up and start partying.
 
Brian Tungate |  Director of Parks and Recreation  |  City of Menasha  |  140 Main St.  | Menasha WI 54952 | 
 920.967.3640  |  920.967.5272 |  btungate@ci.menasha.wi.us |  www.cityofmenasha-wi.gov

 Think before you print
 
 

As a local governmental entity, the City of Menasha is subject to Wisconsin statutes relating to
open records. Any e-mail received by anyone at the City of Menasha, as well as any e-mail
sent by someone from the City of Menasha are subject to these laws. Unless otherwise

http://www.appleton.org/
mailto:btungate@ci.menasha.wi.us
http://www.cityofmenasha-wi.gov/
http://www.facebook.com/pages/Menasha-Recreation-and-Pool/182381118473030


exempted from the Open Records law, senders and receivers of City e-mail should presume
that any e-mail is subject to release upon request.     
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22. Koslo Athletic Field 
 

A. May be used for baseball or football only at the discretion of the Director of Parks and Recreation. 
B. Must reserve area at Park and Recreation Office. 
C. Fees our subject as outlined in Section #10 
D. Restroom keys are available at the office. 

 

23. Tennis and Volleyball Courts, Soccer Fields 
 

A. Tennis or soft soled shoes only are permitted. 
B. Bicycles, roller skates, basketball or similar activities are prohibited. 
C. Court etiquette prevails. Do not monopolize courts for extended periods of time. Two hour limit when 

people are waiting. 
D. Courts may be reserved by schools for matches, practices or classes. Schools must submit a practice and 

match schedule to the Park and Recreation Department one month prior to the start of the season, 
preferably sooner. 

E. Tennis and volleyball courts, and soccer fields may be rented with approval from Director of Parks and 
Recreation.  Reservation form required.  Fees:  $5/hr for tennis and volleyball courts, $8/hr for soccer 
fields. 

 

24. 

C. Beginning the first working day in December of each year, City of Menasha residents only may book 
wedding space at Smith Park for a two seasons in advance. (For example, December 1, 2001 through 
November 30, 2002, and December 1, 2002 through November 30, 2003, etc.).  Non-residents may book 
an area for 

Weddings 
 

A. When weddings are held in Smith Park and require special services (i.e., seating requirements, public 
address, etc.) there will be a $200 charge for residents and $250 for non-residents. This fee includes the 
mandatory rental of the pavilion. Weddings held at Jefferson Park will be charged only the user fee. 

B. Contact the Park Superintendent two weeks in advance to explain plans (967-3642). 

one
D. Who qualifies as a resident?  (Refer to section 30-A) 

 season in advance, beginning the first working day in December of each year. 

E. Weddings at Jefferson Park are subject to normal reservation procedures (Section #1) and fees (Section 
#10).  Example: the Jefferson Park pavilion may not

 

25. 

 be reserved as part of the advanced wedding 
reservation dates for Smith Park. 

Boat Stall Rental 
 

A. Boat stalls are available at Jefferson Park for crafts 17 feet in length or under. 
B. The Department shall, at the beginning of each year, send a letter giving the year's annual charges and 

regulations for each boat slip to the previous year's tenant. If a tenant doesn't respond in writing or person 
by March 1st, the slip becomes eligible for rent to another tenant. 

C. Persons renting a stall the prior year have first priority in the assigning of available boat spaces. Other 
persons will be served on a first-come, first-served basis. 

D. All renters must cooperate in keeping the premises clean and litter in provided containers. 
E. The annual fee for boat stalls is $95 for residents and $110 for non-residents per season. Slip 49/50 is 

$125 for residents and $140 for non-residents. 
F. At the discretion of the Director of Parks and Recreation, double slips (where longer boats park at an 

angle) may be rented at double the current fee ($190/resident, $220/non-resident). 
 

26. Forestry/Street Trees 
 

A. The City Forester shall have charge and control of all trees and shrubs growing now or hereafter in any 
park and public place in the City and shall have the power to plant and maintain such trees and shrubs. 

B. Planting on Public Property: Trees may be planted on street terraces by the abutting property owner at his 
expense. A permit must be obtained from the City Forester.  No cost trees are available in a designated 
district of the city each year. 

C. Tree Planting Program: Persons desiring to have the City plant a tree(s) on their terrace may apply for this 
service from January 1 through March 15 each year. The City will plant trees each Spring for a fee to be 
determined each year. 

D. Disposal of Wood: Only City crews or contractors under contract to the City will cut trees on street 
terraces, in parks, or on any land under City control. Wood from trees removed on street terraces will be 
given to the abutting property owner if he so requests in writing. Contracted tree removal may result in the 
abutting property owner not being offered the wood. No special cutting or stacking will be done by City 
crews. 

E. Wood removed from other municipal property will be taken to the City Garage and piled. Residents may 
obtain a permit from the MPRD office to purchase a small trailer or full-size pick-up load for $15.  

F. A detailed supplement of the City's Tree Care Policy is available from the Park and Recreation 
Department. 
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27.  Cemetery 
 

A. Individual rules, regulations, and fees pertaining to Resthaven and the Menasha portion of Oak Hill 
Cemeteries are available from the Park and Recreation Department or the cemetery sextant. 

 

28.  Carnivals, Rides and Other Amusements 
 

A. Large-scale carnivals are prohibited in Menasha Parks. The use of small children's rides, dunk tanks, 
moonwalks and similar amusements must be approved by the Director of Parks and Recreation.  A 
Certificate of Insurance must be filed with the City Clerk. (See Section #31) 

 

29. Amplified Sound Systems 
 

A. Any music or voice amplifying equipment must be controlled so that sound is not objectionable beyond the 
confines of the park. Radios must be tuned not to be heard beyond a distance of twenty (20) feet from the 
instrument. Violators may be cited by the Menasha Police Department.  

 
30. 

C. Only immediate family members or those individuals who live full-time in the residence qualify for a family 
pool pass. Friends or non-immediate family, etc. staying for the summer, babysitters, grandparents, etc. do 
not qualify and must pay the individual rate. 

Determining Residency for Programs, Weddings and Facility Rentals 
 

A. A persons current, primary or year-round residence will be the basis for determining residency. Merely 
owning property in the City of Menasha does not qualify a person for residency status. When determining 
residency for weddings, either the bride or groom, one of their parents or grandparents must 
reside in the City of Menasha at the time the reservation is made. 

B. When divorced or separated parents are involved, the criteria to be used to determine residency are 1) 
primary residence of the child or the residency of the parent who has custody or is the primary caregiver, 
or 2) what school the child attends. 

D. Limited Use Pool Pass

 E. Companies located in the City of Menasha, or who have a significant presence in the city are eligible to 
reserve facilities beginning in February and will be charged resident fees. (Companies located outside the 
city must wait until the non-resident reservation period, however, City of Appleton, Neenah and Town of 
Menasha groups will be charged the resident rate. 

 

31. 

 – Available for purchase by residents and non-residents.  No limit on the number to 
be purchased.  Allows for five visits to the pool. 

Certificate of Insurance 
 

A. Any event that is open to the public, plans to sell beer or wine, have amusement rides, dunk tanks, 
moonwalk, petting zoo or similar amusement, must have a Certificate of Insurance on file with the City 
Clerk 30 days prior to the event.  At the city's discretion, a "kiddie ride" is defined as any amusement ride 
that is required to be registered by DILHR.  The supplier of the ride or amusement will have this 
information.  Other park activities may also be required to present a Certificate of Insurance.  The City of 
Menasha must be named as an additional insured on either the events sponsor’s certificate or amusement 
vendors certificate of insurance. 

 

32. Hanging Signs, Banners, Tarps, Etc. 
 

All users of city park facilities must now follow the following rules pertaining to affixing signs, banners, etc. in 
city parks: 

 

A. Nothing can be nailed, stapled, tacked or taped to the exterior of park buildings. 
 B. Additional eye bolts will be mounted under the soffit at the pavilion to attach large banners.  Banners can 

be tied to the building, fences or to a weight or mounted on trucks, etc. 
 C. Signs, banners, etc. that are affixed and do not meet the ordinance will be removed by park personnel. 
 

33. Swimming Pool Group Discount Sales 
 

 Group Rate:  $2.00/person 
 Group Size:  20 or More (Make arrangements through the MPRD office - see below) 
 

 A. Call the MPRD office at 967-3640 to inform us of your plans (3-4 weeks prior to event). 
 B. The group or organization is responsible for designing and planning an acceptable ticket for each person in 

the group. A small, specially identified ticket will do. Bring sample into the MPRD office at least two weeks 
prior to your event. 

 C. Tickets are presented for admission to the pool. Pool staff will collect and count tickets. After the group is 
admitted, the group leader will pay for the group. Make sure your check corresponds to the exact number 
of people admitted. 
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RESOLUTION R-     -12 
 
Resolution for the Adoption of the City of Menasha Open Space and Recreation Facilities Plan 
 
Introduced by Ald. Langdon 
 
WHEREAS, the City of Menasha believes in the importance of a communitywide Open Space and 
Recreation Facilities Plan, and 
 
WHEREAS, staff from the Parks and Recreation Department and Community Development 
Department in conjunction with the Parks and Recreation Board has worked to prepare the city’s 
Open Space and Recreation Facilities Plan, and 
 
WHEREAS, the City of Menasha Open Space and Recreation Facilities Plan encompasses a 
general outline and is a valuable tool for development of parks and recreation facilities throughout 
the city through the year 2016, and 
 
WHEREAS, adoption of said plan is required for the City of Menasha to remain eligible for cost 
sharing aid programs administered by the State of Wisconsin, now therefore, 
 
BE IT RESOLVED BY THE MENASHA COMMON COUNCIL that the City of Menasha Open 
Space and Recreation Facilities Plan be adopted as the approved recreation plan for the city. 

 
 
 
Passed and approved this ____day of ____, 2012. 
 
       _________________________________ 

      Donald J. Merkes, Mayor 
 
 

   ATTEST: _________________________________ 
Deborah A. Galeazzi, City Clerk 
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