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Following are important things to know about the Elisha D. Smith Public Library application process: 

 

1.  Applications must be completed in full.  Incomplete applications may be subject to 

disqualification. 

 

2. A completed application is required.  Providing a resume and/or cover letter does not substitute 

for a completed application. 

 

3. It is to your advantage to be clear and thorough when completing the application.  We may not 

assume more than what you tell us. 

 

4. If you FAX or email your application materials, they do NOT have to also be sent by mail.  Call 

us at (920) 967-3662 or email us (dreyer@menashalibrary.org) to ascertain that your application 

materials have been received. 

 

5. After all applications are reviewed, the most qualified candidates will be invited to participate in 

other phases of the hiring process.  All applicants are evaluated on job-related factors only. 

 

6. If you are planning to be out of town during the next 60 days, please indicate the dates you will 

not be available on the front section of the application form.  Dates of unavailability will be 

reviewed to determine if any accommodations are feasible. 

 

7. It is the policy of the Elisha D. Smith Public Library to provide reasonable accommodations for 

qualified applicants for employment with disabilities.  If you are a qualified applicant with a 

disability and need reasonable accommodation in any phase of our hiring process, please contact 

the library’s Administrative Assistant at (920) 967-3662 or email dreyer@menashalibrary.org at 

least 72 hours (3 work day) prior to your visit.  Each request for accommodation will be 

reviewed on a case-by-case basis and accommodated, unless it is determined to be unreasonable. 

 

8. If you are having problems completing the application form or have any questions or concerns, 

contact the library’s Administrative Assistant. 

 

The Elisha D. Smith Public Library is an Equal Opportunity/Affirmative Action Employer and does not 

discriminate against individuals on the basis of race, color, religion, age, marital status, veteran status, 

sex, national origin, disability, or any other legally protected status in the admission or access to, or 

treatment or employment in, its services, programs, or activities. 

 

JOB APPLICATION FORM 

 

ATTENTION APPLICANTS – PLEASE READ 

APPLICANT MAY RETAIN THIS PAGE 
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Elisha D. Smith Public Library 
440 1st Street 

Menasha, WI  54952 
920.967.3662          FAX:  920.967.0012 

www.menashalibrary.org 
 

An Equal Opportunity Employer 
 
 

 
 
SUBMIT APPLICATIONS TO: 
Administration                                www.menashalibrary.org 
Elisha D. Smith Public Library       (920) 967-3662 - Phone 
440 First Street         (920) 967-0012 - Fax 
Menasha, WI 54952 

 
Instructions:  To be filled out by applicant only.  If you are physically unable to complete this form, you may request 

reasonable accommodations in completing the form. 
 Answer all questions.   

 Print neatly and accurately in blue or black ink. 

 Attach supplements if necessary.  If attaching a resume, still complete application fully. 

 List a minimum of ten years’ prior experience and education if possible. 

 Exclude any reference that may reveal or tend to reveal your race, color, religion, national origin, creed, age, marital 

status, sex, sexual orientation or disability. 

 Incomplete applications may be disqualified. 

 DATE and SIGN this application. 

 You are not required to furnish any information that is prohibited by federal, state or local law. 

 
 
Title of position applying for:  __________________________________ 
(Page, Aide, Clerk, Library Asst., Librarian, Supervisor, Office Mgr., Custodian): 
 

 

Today’s Date: 

Name:     (Last)                                          (First)                                 (M.I.) Home Phone: 

Current Address:       (Street) Business Phone: 
Can we contact you  
at this number?   Yes         No 

(City)                                                                             (State)          (Zip Code) E-Mail Address: 
 
Can we contact you here?   Yes         No 

 

 

Application #___ 
(office use only) 

 

http://www.menashalibrary.org/
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